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Vacancies - Reducing BAME Employment Gap 
Week Commencing 28th June 2021
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The Kickstart Scheme is a 6 month paid job placements for 16 to 24 year olds on Universal Credit who are at risk of long term unemployment. Work with a local employer, funded by the Government. It provides a fully funded opportunity for young people to gain experience of working in some of Britain’s most exciting companies.
The placements are available enabling you to learn new skills and acquire a sound knowledge of the company, working 25 hours per week, 6 months paid at National Minimum Wage, learn new skills, variety of opportunities with lots of employers available.
Interested in a Kickstart Placement:
· Please contact your DWP Workcoach for more information about the Kickstart placements available.
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Journal Message Black and minority ethnic (BAME) candidates are encouraged to apply for a Kickstart Placement - The Kickstart Scheme is a 6 month paid job placements for 16 to 24 year olds on Universal Credit who are at risk of long term unemployment. with a local employer, funded by the Government. It provides a fully funded opportunity for young people to gain experience of working in some of Britain’s most exciting companies. The placements are available enabling you to learn new skills and acquire a sound knowledge of the company, working 25 hours per week, 6 months paid at National Minimum Wage, learn new skills, variety of opportunities with lots of employers available.
Interested in a Kickstart Placement:
· Please contact your DWP Workcoach for more information about the Kickstart placements available.
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Business Contract Administrator
Sword Security is a global leader in Crowd Management and Event sector. We are looking employ a Business Contact Administrator to build existing and new client business and, contacts within Cardiff. The Role will be predominantly Office based looking at reaching out to potential new clients who would be interested in the security services we supply. As well as dealing with existing customer queries. Daily duties will also consist of using internal computer systems, to input and extract information. Responsibilities will be tasked via the Regional Manager and Operational Manager, in line with the job title of new business but also include administrative tasks. There will also be opportunities to experience meetings and site visits, with The Regional Manager.

Skills Required: 
Good communication both verbal and written. Experience working in an office environment. Proficient in the use of Microsoft Word, Excel and PowerPoint. Good knowledge of the Internet and Social media. Motivated and enthusiastic. Organised and has excellent customer focused skills. Able to complete research to complete assigned tasks.

Additional Employability Support offered by the employer
The candidate will receive full training on internal systems, until they feel confident to perform any task required. The Area Manager will be their mentor and is qualified to Mentor through the Police Superintendent Scheme. A detailed plan will be drawn up at the start of the employment looking at what skills they would like to develop. This will ensure we provide a bespoke plan to make sure they are given the opportunities, experiences and skills they require. We will also look at developing their CV and Interview techniques, to better prepared them to reach their future goals. The Operational manager will also provide guidance and experience of their role, so they get a wide variety experience. Regular one to ones will be key to making sure we explore all opportunities for the candidate. We have a flexible approach to achieving set objectives, to ensure the experience is candidate focused. We will look to give the training/skills they feel will help them succeed, utilising our in-house training that will assist the candidate.

Closing Date 7/07/2021
Please quote Post Code Search CF11 9LJ

To apply Please contact your DWP Workcoach
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As explained in the job adverts Kickstart provides 6 month placements for those aged 18-24 who currently receive universal credit.  Applicants must have a referral for these roles from their Department of Work and Pensions WorkCoach. 
 All job adverts have been translated into Urdu, Arabic, Somali and Bangladeshi, these can be accessed by clicking on the Available Documents button.
Kickstart Business Support Assistant
Kickstart Finance Administration Support
Kickstart HR Administration Assistant
Kickstart Maintenance Support Assistant
Kickstart Trainee ICT Assistant

Post Code Search CF24 5LQ
To apply Please contact your DWP Workcoach

Closing Date: Monday 05 July 2021
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Cardiff Council



Please quote relevant Post Code applicable to the attached Kickstart Vacancy.
To apply Please contact your DWP Workcoach
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Modest Trends
Modest Trends is always on the lookout for new and upcoming brands! The UK is the leader in Modest Fashion. From Instagram to YouTube, UK influencers have always led the way in Modest Fashion.
We love creativity and designs that are affordable, practical and stylish. We are especially interested in brands that cater for British Muslims.
[image: Pale Blue Art Work Maxi Dress]
All positions: Home working:
· Sales Representative
· Website Developer
· Social Media Co-ordinator
· Project Co-ordinator
· Operations and Logistics Co-ordinator
· Content Creator/Photographer

Closing Date - 9/07/2021 
Please quote Post Code Search CF11 9LJ


To apply Please contact your DWP Workcoach
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Hospitality course for 18 – 30 year olds. If you have any queries or require further information, please contact your DWP Workcoach































[image: Cyngor Dinas Casnewydd - Newport City Council - YouTube]
Communities For Work with Newport City Council
Communities for Work 1 X FTE Economic Inactivity Worker – Central Hub
Grade 5   £21,589 – £23,836 Fixed term until June 2022 –
C4W - Economic Inactivity Worker - Central Hub
Post No. SH0058.3 Communities for Work – Economic Inactivity Worker – Central Hub
___________________________________________________________________________________________________________________________________________
Communities for Work (CFW), is a Welsh Government programme tackling poverty
through sustainable employment providing intensive employment mentoring and support.
CFW is supported by EU funds and is a high profile nation...[more details];
Job type: General Search band value: Annual - £20,000 to £29,999 (Pro rata)
Job reference:NCC6984 Application closing date:08/07/2021
Package: Full Time, Fixed Term to 30 June 2022
C4W - Economic Inactivity Worker - Central Hub NCC6984Job profile
C4W - Economic Inactivity Worker - Central Hub NCC6984:Send to a friend
C4W - Economic Inactivity Worker - Central Hub NCC6984:Apply online
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Newport City Council. Regeneration, Investment & Housing North & West HUB - 2 X FTE Community Development Worker
Grade 6 £ 25,543 - £ 28,365 (fixed term until 31st March 2022)






Various Vacancies
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	Location
	Employer
	Link

	Cardiff
	Tesco
	Customer Assistant 

	Cardiff
	Cardiff Council
	RECOVERY ASSISTANT POSTS x 2 

	Newton
	ASDA
	Store Assistant - Days 

	Cardiff
	Iceland
	Retail Assistant (16 hours/week) - The Food Warehouse 

	Cardiff
	Cardiff Council
	DAY SERVICE SUPPORT WORKER x 4 

	Cardiff
	Iceland
	Retail Assistant - Online Picking - The Food Warehouse 

	Bridgend
	Tesco
	Customer Assistant 

	Bridgend
	Bridgend County Borough Council
	Special Support Officer 

	Cardiff
	Cardiff Council
	PRS HOUSING SOLUTIONS OFFICER 

	Bridgend
	Bridgend County Borough Council
	Green Spaces Contracts Officer 

	Bridgend
	South Wales Police
	Casual Worker 

	Bridgend
	Cwm Taf Morgannwg University Health Board
	Medical Records Clerk - POW 

	Bridgend
	Cwm Taf Morgannwg University Health Board
	Rotational Pharmacy Assistant 

	Bridgend
	South Wales Police
	Tenprint Technican 

	Bridgend
	Tesco
	Replenishment Customer Assistant 

	Porthcawl
	Cwm Taf Morgannwg University Health Board
	Caretaker/Cleaner 

	Cardiff
	Cardiff Council
	HOUSING OPTIONS OFFICER (HOUSING SUPPORT) 

	Cardiff
	Cardiff Council
	PRS HOUSING SOLUTIONS OFFICER 

	Bridgend
	Royal Mail Group
	Postal Apprentice 

	Cardiff
	ASDA
	Online Service Colleague - Days 

	Cardiff
	Cardiff Council
	PRS HOUSING SOLUTIONS OFFICER 

	Bridgend
	Cwm Taf Morgannwg University Health Board
	Medical Records Clerk - POW 

	Cardiff
	Cardiff Council
	PRS HOUSING SOLUTIONS OFFICER 
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We are Pobl. We work together as a team. We have great ideas, masses of experience and a huge passion for delivering a difference in people’s lives.
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Vacancies available 
Cardiff
Bridgend
Monmouthshire
Merthyr Tydfil
Newport
Blaenau Gwent
Rhondda Cynon Taff
Torfaen
Caerphilly
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Total Security Services Vacancies - TSS Careers
[image: Log in]
EYST is recruiting a Mentoring Project Officer for the Equal Power, Equal Voice Project






[bookmark: _MON_1686554772][bookmark: _MON_1686554834]         

[image: ]
Fareshare Cymru - 4 Voluntary Work Experience Multi Drop Van Drivers placements for 30 hours for 8 weeks. Requirements - Over 25 with full driving licence fewer than 6 points.
 
Location: From Cardiff Depot Fareshare Cymru Unit S5, Capital Business Park, Cardiff, CF3 2PU
Hours: 4 days @ 7.5 hours

To apply Please contact your DWP Workcoach
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Cardiff Millennium Centre Vacancies
We're a fun, vibrant and exciting organisation to work for.
So, whether you're building stage sets for our productions, creating content for our digital platforms, finding IT solutions, keeping customers happy front of house or working with local community groups - there's plenty of opportunities for an exciting and fulfilling career here.
All of the details are on their website including role profile, application form & closing date 
To apply - Latest vacancies | Wales Millennium Centre (wmc.org.uk)
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All Wales Public Service Graduate Programme - Gwasanaeth Cyhoeddus Cymru Gyfan: Rhaglen i Raddedigion
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Fire Authorities - Vacancies
South Wales Vacancies
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Newport Bus Vacancies
With over 30 Driving Vacancies available. Newport Bus welcome all applicants and are eager to support:
· Refugees; Asylum Seekers; Previously Homeless; ESOL Customers; Victims of Domestic Violence; Mental/Physical health conditions (Where reasonable adjustments can be made); BAME
 Please see attached: Additional Information/How to Apply: 




























Local Authorities Vacancies
Newport City Council
Rhondda Cynon Taf County Borough Council
Bridgend Borough Council
Caerphilly County Borough Council
Merthyr Tydfil County Borough Council
Monmouthshire County Council
Torfaen County Borough Council
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Head of Service
charityjobfinder.co.uk/company/Home4U
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Are you a beauty fan? Do you have customer service or retail experience?  
Avon will provide you with all the tools and training you need, to run your own beauty retail business online or offline. All you need is a mobile phone and the right attitude.
If you think you've got what it takes, contact michelle.wilmott@avon.com Tel 07734 878393 and find out more here - https://www.shopwithmyrep.co.uk/become-a-representative/
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NHS Wales Vacancies
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Finance Administrator (Fixed term contract 6 months) vacancy our website.  
Job can be found here and has been translated into Urdu, Somali, Bangladeshi and Arabic.  Click on documents available button to access translations CCHA Recruitment
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Blue Arrow are currently recruiting for Warehouse Pickers for Tesco Distribution Centre in Magor
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Gwent Police Vacancies
Gwent Police are particularly keen to receive applications from people that have a Black, Asian or other ethnic minority background (including non-visible ethnic minorities). We are also particularly interested in applications from people who identify as LGBT+ and disabled. 
Project Support Officer - Police Jobs Wales (tal.net)
Post: Project Support Officer (part  time) - Salary: £23,817 - £26,016 pro rata
Hours per week: 25 hours – Location: Police HQ, Croesyceiliog
Project Manager - Police Jobs Wales (tal.net)
Post: Project Manager - Salary: £32,673-£34,578
Hours per week: 37 Hours - Location: Police HQ, Croesyceiliog
HR Business Partner - Police Jobs Wales (tal.net)
Post:  HR Business Partner - Salary:  £35,484 - £38,376
Hours per week: 37 Hours - Location:  Vantage Point, Cwmbran
Closing Date:  02/07/21 @1PM
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Teaching Assistants and Learning Support Assistants across Cardiff 
Teaching Assistants - Cardiff
Teaching Assistant Vacancy – Mountain Ash 
Teaching Assistant - Mountain Ash
Learning Support Assistants – Newport & Torfaen & Monmouthshire Areas
Learning Support Assistants – Newport - Learning Support Assistants – Torfaen
Newport, Torfaen & Monmouthshire Areas only - The role of the TA/LSA would be working (Mainstream schools - mainly primary) 1:1 or with small groups of children. Pay Rate- £61.25 day/working hours 8:30 – 15:30. Applicants would need a minimum of 3 months working with children or a child base qualification. We would also accept candidates with transferrable skills such as Carers/Sports Coaches/Dance Teachers etc. I would be able to offer ad-hoc or long term roles, whichever suites best. Candidates can contact me direct: Garth.noot@new-directions.co.uk
What makes New Directions Education different? With two decades of experience, and registering over 250,000 jobs in schools, colleges and universities each year, we are committed to finding education staff the right job, the first time. The benefits of working with us include: 

[image: Guaranteed Icon]Guaranteed payment scheme
[image: Development Icon]FREE continuous professional development for candidates
[image: Bonus Icon]Competitive rates of pay
[image: Conference Icon] Industry events and conferences
See All Job Vacancies
Register online, add your CV, and start looking for tailored vacancies in your area Register online 
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Cardiff and Vale University Health Board Vacancies

We are a teaching health board with close links to Cardiff University. The University boasts a high profile teaching, research and development role within the UK and abroad. Together we are training the next generation of medical professionals

We have vacancies in the following sectors
Nursing & Midwifrey; Medical & Dental; Allied Health Professionals; Health Science Services; Support Services & Administrative Services
[image: Apply here ⬇ Vector Image by © lauraluchi | Vector Stock 40994087]
Cardiff & Vale University Health Board Vacancies
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Adecco for Amazon recruiting for Warehouse Operatives in Newport; Bristol & Port Talbot.

Adecco, the sole supplier of vacancies at Amazon are supporting Amazon to fulfil supplies to local communities. Warehouse Operatives are at the heart of what Amazon does.
From the moment an order is placed to the moment it is in the customer’s hands - it will be your job to receive, pick, pack, sort and ship parcels. You’ll be expected to work to the highest standards to make sure Amazon exceeds customer expectations.
Tasks may include:
· Efficiently and effectively receiving & sorting goods into relevant post codes following Amazon's internal processes and procedures and using radio frequency (RF) scanners
· Pick our customer orders ensuring a high level of quality and productivity
· Accurately pick and sort our customer orders to ensure we meet customers' high expectations 
· Accurately staging, feeding the lines & resorting mis-sorts
· Accurately read instructions from a scanner
· Consistently achieve Minimum Acceptable Performance Standard (MAPS) set for your department
· Adhere to strict safety, quality and production standards

Health and safety are a top priority with all of Amazon’s roles and sites. Our client continues to consult with medical and health experts, and take all recommended precautions in buildings and stores to keep people healthy. Our client has taken measures to promote social distancing in the workplace and taken on enhanced and frequent cleaning, to name just a few.
[image: Apply Now And Subscribe Here For Full Membership. Fill In Application..  Stock Photo, Picture And Royalty Free Image. Image 24736723.]
Margam (Port Talbot) - How to Apply
Newport - How to Apply
Avonmouth, Bristol - DBS2 - How to Apply &  SBS2 - How to Apply
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Swyddog Rheoli Prosiect

Disgrifiad Swydd

Teitl y Swydd: 
Swyddog Rheoli Prosiect

Oriau Gwaith : 
0.6 cyfwerth ag amser llawn 21 awr yr wythnos 

Cyflog: 

£16,645 y flwyddyn (£27,741 pro rata)

Daliadaeth: 
Tymor penodol tan fis Mehefin 2024

Yn atebol i:                Rheolwr y Prosiect Mentora (RhCM Cymru)

Yn gyfrifol am: 
Y rheiny sy’n cael eu mentora

Lleoliad: 
O bell am y tro ond gall fod yn Abertawe, Caerdydd, Casnewydd neu Wrecsam wedi hynny

Trosolwg o’r Prosiect


Mae’r rhaglen fentora ‘Pŵer Cyfwerth a Llais Cyfwerth’ yn rhaglen bartneriaeth newydd gyffrous sydd â’r potensial i drawsnewid bywyd cyhoeddus yng Nghymru.

Bydd yn recriwtio ac yn mentora menywod amrywiol, pobl BAME, pobl anabl a phobl LGBT i gymryd rhan mewn bywyd cyhoeddus, yn sefyll am swydd yn y maes gwleidyddol, gwasanaethu ar fyrddau cyhoeddus, byrddau elusennol neu fel llywodraethwyr ysgol. Mae ganddi’r grym i drawsnewid cymdeithas Cymru drwy gefnogi pobl amrywiol i ddod i bŵer fel bod ein sefydliadau gwleidyddol a chyhoeddus yn adlewyrchu dinasyddion amrywiol Cymru’n well.  

Mae’n adeiladu ar raglenni mentora llwyddiannus blaenorol a gynhelir gan y Tîm Cefnogi Ieuenctid Ethnig (EYST) a RhCM Cymru. Felly, mae eisoes gennym fframwaith gwych er mwyn cychwyn y prosiect. Mae’r ddau gynllun wedi golygu pobl yn dod yn Ymgeiswyr y Senedd, AS, Cynghorwyr, aelodau byrddau cyhoeddus, ymddiriedolwyr a llywodraethwyr ysgol.


Nod y rhaglen hon yw sicrhau, yn y dyfodol, y bydd y sawl sy’n gwneud penderfyniadau, gwleidyddion a’r llywodraeth yn adlewyrchu ein cymdeithas fwyfwy amrywiol yn well. Bydd hyn yn lleihau’r tebygolrwydd o effaith negyddol anghymesur ar unrhyw bandemig yn y dyfodol ar grwpiau nodweddion gwarchodedig. Rydym am fod yn rhan o ymdrechion nid yn unig i adeiladu’n ôl yn well ond yn decach.

Prosiect tair blynedd yw hwn y bwriedir ei gynnal rhwng mis Gorffennaf 2021 tan fis Mehefin 2024 ac fe’i hariennir gan y Loteri Genedlaethol a Llywodraeth Cymru.

Y Bartneriaeth


Rydym yn grŵp o sefydliadau cydraddoldeb arweiniol sydd wedi dod ynghyd i gyflawni’r prosiect hwn i sicrhau ei fod wir yn groestoriadol. Mae pob un ohonom yn arweinwyr yn ein maes: 


•
Mae Anabledd Cymru’n ceisio cyflawni hawliau, cydraddoldeb a bod pobl anabl yng Nghymru’n gallu byw’n annibynnol.


•
Mae’r Tîm Cymorth Ieuenctid Ethnig (EYST) yn gweithio i gefnogi pobl lleiafrifoedd ethnig yn ogystal â herio stereoteipiau negyddol am amrywiaeth ethnig yng Nghymru.


•
Cenhadaeth Stonewall Cymru yw cyflawni cydraddoldeb cyfreithiol a chyfiawnder cymdeithasol i bobl lesbaidd, hoyw, deurywiol a thraws yng Nghymru.

•
Gweledigaeth Rhwydwaith Cydraddoldeb Menywod (RhCM) Cymru yw Cymru heb wahaniaethu ar sail rhyw, lle mae gan yr holl fenywod a dynion awdurdod a chyfle cyfartal i lunio’r gymdeithas a’u bywydau eu hunain. 


Y partner arweiniol fydd RhCM Cymru sydd eisoes wedi treialu dwy raglen fentora i fenywod amrywiol a bydd Rheolwr y Prosiect yn cael ei gyflogi gan RhCM Cymru.
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Gwybodaeth am EYST 

Elusen arobryn a arweinir gan fuddiolwyr sy’n ymrwymedig i gefnogi pobl lleiafrifoedd ethnig sy’n cynnwys ffoaduriaid a cheiswyr lloches yw EYST. Ein gweledigaeth yw Cymru lle gall pobl lleiafrifoedd ethnig gyfrannu, cymryd rhan a bod yn rhan werthfawr o Gymru a’n cenhadaeth yw cyflawni gwasanaethau o safon a hygyrch gan weithio mewn partneriaeth ag eraill i gyflawni hyn. Rydym yn cyflawni gwasanaethau ledled Cymru i gefnogi pobl i gael mynediad i gyflogaeth, addysg, hyfforddiant, tai, iechyd ac eiriolaeth gan gynnwys cymorth i bobl ifanc, teuluoedd, ffoaduriaid, ceiswyr lloches, ymfudwyr a grwpiau cymunedol lleiafrifoedd ethnig, yn ogystal â gweithio gyda’r gymuned ehangach i herio hiliaeth.

Nodau’r swydd

Mae’r rôl hon yn cynnwys cefnogi Rheolwr y Prosiect a gweithio gyda’r tri Swyddog Prosiect arall wrth gyflawni’r cynllun mentora. Byddwch yn bennaf yn rhan o recriwtio a chefnogi’r garfan o’r rheiny sy’n cael eu mentora a mentoriaid o EYST, sicrhau eu bod yn cael eu gwahodd i’r prif ddigwyddiadau dysgu a’u mynychu, cynnal y rhwydwaith cefnogi cyfoedion ar gyfer eich carfan o’r rheiny sy’n cael eu mentora ac ymgysylltu â Rheolwr y Prosiect. 


Gyda record brofedig o gyflawni prosiectau, byddwch yn fywiog, yn drefnus ac yn gallu cyfathrebu’n dda a chysylltu â phobl i’w helpu i gyflawni eu nodau. Byddwch yn hynod hunan-gymhellol, yn gallu gweithio ar eich menter eich hun ac yn barod i ymuno â thîm sy’n perfformio’n uchel ond cefnogol sy’n ymrwymedig i gydraddoldeb.

Prif Amcanion y Rôl:

· Cefnogi’r Rheolwr Prosiect wrth gyflawni rhaglen fentora lwyddiannus yn ôl cynllun y prosiect


· Gweithio gyda’ch carfan o’r rheiny sy’n cael eu mentora i’w galluogi i gael mynediad i’r rhaglen ddysgu, elwa o grŵp cymorth cyfoedion ac o’r berthynas â’i fentor. 


Prif Gyfrifoldebau a Dyletswyddau: 


Trefniant a Chyflawniad y Prosiect


· Cefnogi Rheolwr y Prosiect Mentora wrth sefydlu’r holl systemau ac arwain wrth recriwtio’r rheiny sy’n cael eu mentora a mentoriaid gan rwydweithiau EYST


· Cydweddu’r rheiny sy’n cael eu mentora â mentoriaid priodol.


· Cefnogi wrth drefnu digwyddiadau a sesiynau hyfforddiant drwy ddod o hyd i siaradwyr priodol, trefnu sesiynau Zoom a/neu ddigwyddiadau corfforol.


· Trefnu’r grŵp cefnogi cyfoedion ar gyfer eich carfan o’r rheiny sy’n cael eu mentora o garfan EYST.


· Gweithio gyda phartneriaid a Rheolwr y Prosiect Mentor i recriwtio ac ymgysylltu â’r holl fentoriaid posib a chadw cofrestr ohonynt.

· Cadw cofnod o holl gyflawniadau’r sawl sy’n cael eu mentora wrth iddynt ddatblygu, sgwrsio â hwy’n rheolaidd, fel sy’n briodol, ar eu taith ddysgu. 


· Cefnogi’r rheiny sy’n cael eu mentora, yn ôl yr angen, fesul achos.


· Adrodd a gwerthuso bob chwarter.


Ymgysylltiad Partneriaeth


· Ymgysylltu â’r tri swyddog prosiect arall a Rheolwr y Prosiect Mentora i sicrhau bod y rhaglen yn cael ei chyflawni’n effeithiol.


· Rhwydweithio’n eang ar draws y sector cyhoeddus a’r trydydd sector i hyrwyddo’r prosiect a nodi cyfleoedd sy’n berthnasol i’r prosiect.


Cyfathrebu Allanol


· Bod yn llysgennad ar gyfer y prosiect a siarad mewn digwyddiadau lle y bo’n briodol.


· Ymgysylltu â Swyddog Cyfathrebu ac Ymgysylltu RhCM i helpu i hysbysebu’r prosiect.


Cyfrifoldebau a Dyletswyddau Cyffredinol


· Gwneud dyletswyddau’r disgrifiad swydd yn unol â pholisïau gweithredol EYST a’r sefydliadau partner, gan gynnwys, ond nid yn gyfyngedig i’r: polisi diogelwch, y polisi amrywiaeth, y polisi cyfryngau cymdeithasol, y polisi diogelu data, gweithio gartref a pholisïau eraill.

· Cynnal perthnasoedd gwaith da gyda’r holl randdeiliaid, gan gynnwys staff, mentoriaid, y rheiny sy’n cael eu mentora, gwirfoddolwyr, Cyfarwyddwyr/Ymddiriedolwyr, sefydliadau partner ac aelodau.


· Cyfrannu ar weinyddiaeth a chyflawniad cyffredinol holl raglenni eich sefydliad cyflogi, yn ôl yr angen.


· Ymgymryd ag unrhyw ddyletswyddau rhesymol eraill fel sy’n ofynnol yn y rôl.


Manyleb Person
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		Dymunol



		Profiad o gyflawni prosiectau i safon uchel.

		X



		



		Profiad neu ddealltwriaeth hynod gref o’r hyn y mae rôl mewn bywyd cyhoeddus yn ei olygu.

		

		X



		Sgiliau

		

		



		Sgiliau rhyngbersonol profedig a’r gallu i ryngweithio ar bobl lefel a’r gallu i ennyn diddordeb.

		X

		



		Gwaith tîm rhagorol.

		X

		



		Sgiliau cyfathrebu cyffredinol rhagorol gan gynnwys doethineb a diplomyddiaeth i feithrin perthnasoedd gyda rhanddeiliaid gwleidyddol.

		X

		



		Sgiliau cyflwyno rhagorol a’r gallu i ddylanwadu ar gynulleidfaoedd mewn amrywiaeth o leoliadau.

		

		X



		Sgiliau hwyluso rhagorol.

		

		



		Sgiliau rheoli amser rhagorol gyda’r gallu i wneud gwaith o safon heb fawr o oruchwyliaeth.

		X

		



		Sgiliau rheoli prosiect da.

		X

		



		Llythrennedd cyfrifiadurol, gan gynnwys cyfarfodydd ar-lein a gweithio o bell, lle y bo’n briodol.

		X

		



		Gwybodaeth

		

		



		Gwybodaeth a dealltwriaeth o faterion cydraddoldeb a hawliau dynol ar draws yr holl nodweddion gwarchodedig a’r rhwystrau a’r heriau i gymunedau yn benodol mewn perthynas â hil ac ethnigrwydd.

		X

		



		Gofynion eraill

		

		



		Ymrwymiad cryf i werthoedd sefydliadol EYST o Gydraddoldeb, Hawliau Dynol, Cyfiawnder Cymdeithasol a Gwneud Gwahaniaeth Cadarnhaol.

		X

		



		Yn hyderus wrth ddefnyddio’r cyfryngau cymdeithasol gan gynnwys Twitter, Facebook, ac ati.

		X

		



		Profiad ymarferol neu gysylltiad gweithredol â nodweddion gwarchodedig.

		X
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APPLICATION FOR EMPLOYMENT


Please complete this application form in black ink or type.  All information will be treated in the strictest confidence.


Please return this application form to:  


EYST Wales

   Unit B, 11 St Helens Road


   Swansea



   SA1 4AB

Or email: recruitment@eyst.org.uk 

CLOSING DATE: As advertised

1.




2. Personal Details

		   Surname                              Forenames 

   Address    

  Post Code                              Tel No.                                                    Mob.

 Email







3. Present or most recent employer


No. 3 Continued


Previous Employment – State most recent employment first


		Employers Name and Address




		Dates

		Position

		Reason for Leaving



		

		

		

		





4. Education (Secondary & College)


		School/ College

		Subject/Qualification

		Grade

		Date



		

		

		

		





 Professional & Higher Education


		 College/ University

		Subject/Qualification

		Grade

		Date



		

		

		

		





 Membership of Professional Body

		Date Obtained

		Name of Body

		Class/Grade of Membership



		

		

		





Other Training & Short Courses


		Date Attended

		Duration

		Organising Body

		Course Title



		

		

		

		





5. References


Please give the names and addresses of two referees from whom we might obtain an employment reference.  One should be your most recent employer (school or college if you are a student).  Referees will be contacted after an offer has been made.


		1.                                                                2.  


         Position.                                                  Position.           


         Email Address                                        Email Address.  





6. Personal Statement 

Making specific reference to the personal criteria and job description of the applied for, please outline below your suitability for the post applied for. Please include full details of any training, skills or paid or unpaid experience which are relevant to the post:

		





7. Disability


		Are you disabled? (please tick)




		Yes

		

		No

		



		If yes please describe:






		Are you registered disabled? (please tick)




		Yes

		

		No

		





		I certify that the information given on this form is correct

Signed :                                                                     Date : 








EQUAL OPPORTUNITIES MONITORING FORM

		Application no (official use)








		Position Applied For:








		Date of Birth: 








		Ethnic Origin: (please tick)


White


Indian


Black African


Pakistani


Black Caribbean


Bangladeshi


Black Other


Chinese


Other (please state)








		Sex: (please tick)


Male


Female








		Have you been convicted of any criminal offence, which is not yet “spent” under the Rehabilitation of Offenders Act 1974?  (please tick)


Yes


Give details if not ‘spent’


 No








		





Application No :







(Official Use)







Where Vacancy seen











Position Applied For







Employers Name and Address











Period of Notice Required: 







Date Commenced: 







Position Held: 







Current or Most Recent Salary: 







Reason for Leaving: 
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Mentoring Project Officer 

Job Description


Job Title: 

Mentoring Project Officer

Hours of Work: 
0.6 FTE 21 hours per week 

Salary: 

£16,645 per annum (£27,741 pro rata)

Tenure: 
Fixed term till June 2024

Responsible to: 
Mentoring Project Manager (WEN Wales) 

Responsible for: 
Mentees

Location: 
Remote for time being, can be Swansea, Cardiff, Newport or Wrexham thereafter


Project Overview

The ‘Equal Power Equal Voice’ Mentoring programme is an exciting new partnership programme which has the potential to transform public life in Wales. 

It will recruit and mentor diverse women, BAME people, disabled people, and LGBT people to be involved in public life, whether standing for political office, serving on public boards, charity boards, or as school governors. It has the power to transform Welsh society by supporting diverse people into power so that our political and public institutions better reflect the diverse citizens of Wales. 

It builds on previous successful mentoring programmes run by both Ethnic Youth Support Team (EYST) and WEN Wales. We therefore already have a fantastic framework from which to start the project.  Both schemes have resulted in mentees becoming Senedd Candidates, MPs, Councillors, public board members, trustees, and school governors. This programme aims to ensure that in the future, decision-makers, politicians, and Government better reflect our increasingly diverse society. 

The project is a 3-year project intended to run from July 2021 to June 2024 and is funded by National Lottery and Welsh Government. We are recruiting four part time Project Officers, one will be based at each partner organisation. The posts will be managed by the Mentoring Project Manager, based at WEN Wales and will be matrix managed by the employing organisation too. 

The partnership


We are a group of leading Equalities organisations who have come together to deliver this project to ensure it is truly intersectional. Each of us are leaders in our field: 


•
Disability Wales is striving to achieve rights, equality, and independent living of disabled people in Wales.


•
Ethnic Youth Support Team (EYST) works to support ethnic minority people as well as challenge negative stereotypes about ethnic diversity in Wales.

•
Stonewall Cymru's mission is to achieve legal equality and social justice for lesbian, gay, bi, and trans people in Wales.


•
Women’s Equality Network (WEN) Wales’ vision is of a Wales free from gender discrimination, where all women and men have equal authority and opportunity to shape society and their own lives. 


The lead partner is WEN Wales who have already successfully piloted two mentoring programmes for diverse women. 


About EYST 

EYST is an award-winning beneficiary-led charity committed to supporting ethnic minority people including refugees and asylum seekers in Wales. Our vision is a Wales where ethnic minority people can contribute, participate and be a valued part of Wales and our mission is to deliver quality and accessible services working in partnership with others to achieve this. We deliver services across Wales to support people to access employment, education, training, housing, health and advocacy including support to ethnic minority young people, families, refugees, asylum-seekers, migrants and community groups, as well as working with the wider community to challenge racism. 

Aims of the Post

This role is about supporting the Project Manager and working with the 3 other Project Officers in delivering the mentoring scheme. You will mainly be working with the cohort of mentees and mentors from EYST, ensuring they are invited to and attend the main learning events, setting up the peer-to-peer support network for your cohort of mentees and liaising with the Project Manager. 


With a proven track record of delivering projects, you will be dynamic, organised, a good listener and able to connect people up to help them achieve their goals. You will be extremely motivated, able to work on your own initiative and be ready to join a fast-moving and values-driven organisation committed to equality and social justice.

Key Objectives of the Role are:


a) Supporting the Project Manager in delivery of a successful mentoring programme according to the project plan

b) Working with your cohort of mentees to enable them to access the learning programme, benefit from the peer to peer support group and from the relationship with their mentor

Principal Accountabilities and Main Duties


Project Organisation and Delivery 


· Support the Mentoring Project Manager in setting up all systems and lead the recruitment of mentees and mentors from EYST’s networks


· Match the mentees to appropriate mentors


· Support the organisation of the training events and training sessions by sourcing appropriate speakers, organising zoom sessions and / or physical events


· Organise the peer to peer support group for EYST’s cohort of mentees 

· Work with partners and the Mentoring Project Manager to recruit, liaise with, and keep central register of all possible mentors 

· Keep a record of all achievements of mentees as they progress, checking in with them regularly on their learning journey


· Give support to Mentees, as needed, on a case by case basis


· Quarterly reporting and evaluation

Partnership Liaison

· Liaise with the 3 other Project officers and the Mentoring Project Manager to ensure the programme is delivered effectively 


· Network widely across the public sector and third sector to promote the project and identify opportunities relevant to the project


External communications 


· Be an ambassador for the project, speaking at events where appropriate

· Liaise with the WEN Communications and Engagement officer to help publicise the project.

General Responsibilities and Duties


· Conduct the duties of the job description in accordance with the operational policies of EYST and the partner organisations, including but not limited to: the safeguarding policy, diversity policy, social media policy, data protection policies, home working and other policies.

· Maintain good working relations with all stakeholders, including staff, mentors, mentees, volunteers, Trustees, partner organisations and Members.

· Contribute to the general administration and delivery of all programmes of EYST, as required.

· Undertake any other reasonable duties as may be required by the role.


Person Specification


		Experience

		Essential

		Desirable



		Experience of delivering projects to a high standard.

		

		X



		Experience or very strong understanding of what a role in public life entails 

		

		X



		Skills 

		

		



		Good listening skills, empathy and ability to enthuse

		X

		



		Excellent team work 

		X

		



		Excellent all-round communication skills including tact and diplomacy to build relationships with political stakeholders

		X

		



		Excellent public speaking and experience of speaking at events, seminars and to the media

		

		X



		Excellent time management skills with the ability to produce quality work with minimal supervision  

		X

		



		Good project management skills

		X

		



		Computer literacy, including online meetings and remote working, where applicable

		X

		



		Knowledge 

		

		



		Knowledge and understanding of equality and human rights issues across all protected characteristics and the barriers and challenges for communities in particular in relation to race and ethnicity 

		X

		



		Other requirements

		

		



		Demonstrable commitment to EYST’s organisational values of Equality, Human Rights, Social Justice and Making a Positive Difference .

		X

		



		Confident with social media including Twitter, Facebook, etc

		X

		



		Lived experience of or demonstrable active allyship with a protected characteristic

		X
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Swyddog Rheoli Prosiect

Disgrifiad Swydd

Teitl y Swydd: 
Swyddog Rheoli Prosiect

Oriau Gwaith : 
0.6 cyfwerth ag amser llawn 21 awr yr wythnos 

Cyflog: 

£16,645 y flwyddyn (£27,741 pro rata)

Daliadaeth: 
Tymor penodol tan fis Mehefin 2024

Yn atebol i:                Rheolwr y Prosiect Mentora (RhCM Cymru)

Yn gyfrifol am: 
Y rheiny sy’n cael eu mentora

Lleoliad: 
O bell am y tro ond gall fod yn Abertawe, Caerdydd, Casnewydd neu Wrecsam wedi hynny

Trosolwg o’r Prosiect


Mae’r rhaglen fentora ‘Pŵer Cyfwerth a Llais Cyfwerth’ yn rhaglen bartneriaeth newydd gyffrous sydd â’r potensial i drawsnewid bywyd cyhoeddus yng Nghymru.

Bydd yn recriwtio ac yn mentora menywod amrywiol, pobl BAME, pobl anabl a phobl LGBT i gymryd rhan mewn bywyd cyhoeddus, yn sefyll am swydd yn y maes gwleidyddol, gwasanaethu ar fyrddau cyhoeddus, byrddau elusennol neu fel llywodraethwyr ysgol. Mae ganddi’r grym i drawsnewid cymdeithas Cymru drwy gefnogi pobl amrywiol i ddod i bŵer fel bod ein sefydliadau gwleidyddol a chyhoeddus yn adlewyrchu dinasyddion amrywiol Cymru’n well.  

Mae’n adeiladu ar raglenni mentora llwyddiannus blaenorol a gynhelir gan y Tîm Cefnogi Ieuenctid Ethnig (EYST) a RhCM Cymru. Felly, mae eisoes gennym fframwaith gwych er mwyn cychwyn y prosiect. Mae’r ddau gynllun wedi golygu pobl yn dod yn Ymgeiswyr y Senedd, AS, Cynghorwyr, aelodau byrddau cyhoeddus, ymddiriedolwyr a llywodraethwyr ysgol.


Nod y rhaglen hon yw sicrhau, yn y dyfodol, y bydd y sawl sy’n gwneud penderfyniadau, gwleidyddion a’r llywodraeth yn adlewyrchu ein cymdeithas fwyfwy amrywiol yn well. Bydd hyn yn lleihau’r tebygolrwydd o effaith negyddol anghymesur ar unrhyw bandemig yn y dyfodol ar grwpiau nodweddion gwarchodedig. Rydym am fod yn rhan o ymdrechion nid yn unig i adeiladu’n ôl yn well ond yn decach.

Prosiect tair blynedd yw hwn y bwriedir ei gynnal rhwng mis Gorffennaf 2021 tan fis Mehefin 2024 ac fe’i hariennir gan y Loteri Genedlaethol a Llywodraeth Cymru.

Y Bartneriaeth


Rydym yn grŵp o sefydliadau cydraddoldeb arweiniol sydd wedi dod ynghyd i gyflawni’r prosiect hwn i sicrhau ei fod wir yn groestoriadol. Mae pob un ohonom yn arweinwyr yn ein maes: 


•
Mae Anabledd Cymru’n ceisio cyflawni hawliau, cydraddoldeb a bod pobl anabl yng Nghymru’n gallu byw’n annibynnol.


•
Mae’r Tîm Cymorth Ieuenctid Ethnig (EYST) yn gweithio i gefnogi pobl lleiafrifoedd ethnig yn ogystal â herio stereoteipiau negyddol am amrywiaeth ethnig yng Nghymru.


•
Cenhadaeth Stonewall Cymru yw cyflawni cydraddoldeb cyfreithiol a chyfiawnder cymdeithasol i bobl lesbaidd, hoyw, deurywiol a thraws yng Nghymru.

•
Gweledigaeth Rhwydwaith Cydraddoldeb Menywod (RhCM) Cymru yw Cymru heb wahaniaethu ar sail rhyw, lle mae gan yr holl fenywod a dynion awdurdod a chyfle cyfartal i lunio’r gymdeithas a’u bywydau eu hunain. 


Y partner arweiniol fydd RhCM Cymru sydd eisoes wedi treialu dwy raglen fentora i fenywod amrywiol a bydd Rheolwr y Prosiect yn cael ei gyflogi gan RhCM Cymru.
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Gwybodaeth am EYST 

Elusen arobryn a arweinir gan fuddiolwyr sy’n ymrwymedig i gefnogi pobl lleiafrifoedd ethnig sy’n cynnwys ffoaduriaid a cheiswyr lloches yw EYST. Ein gweledigaeth yw Cymru lle gall pobl lleiafrifoedd ethnig gyfrannu, cymryd rhan a bod yn rhan werthfawr o Gymru a’n cenhadaeth yw cyflawni gwasanaethau o safon a hygyrch gan weithio mewn partneriaeth ag eraill i gyflawni hyn. Rydym yn cyflawni gwasanaethau ledled Cymru i gefnogi pobl i gael mynediad i gyflogaeth, addysg, hyfforddiant, tai, iechyd ac eiriolaeth gan gynnwys cymorth i bobl ifanc, teuluoedd, ffoaduriaid, ceiswyr lloches, ymfudwyr a grwpiau cymunedol lleiafrifoedd ethnig, yn ogystal â gweithio gyda’r gymuned ehangach i herio hiliaeth.

Nodau’r swydd

Mae’r rôl hon yn cynnwys cefnogi Rheolwr y Prosiect a gweithio gyda’r tri Swyddog Prosiect arall wrth gyflawni’r cynllun mentora. Byddwch yn bennaf yn rhan o recriwtio a chefnogi’r garfan o’r rheiny sy’n cael eu mentora a mentoriaid o EYST, sicrhau eu bod yn cael eu gwahodd i’r prif ddigwyddiadau dysgu a’u mynychu, cynnal y rhwydwaith cefnogi cyfoedion ar gyfer eich carfan o’r rheiny sy’n cael eu mentora ac ymgysylltu â Rheolwr y Prosiect. 


Gyda record brofedig o gyflawni prosiectau, byddwch yn fywiog, yn drefnus ac yn gallu cyfathrebu’n dda a chysylltu â phobl i’w helpu i gyflawni eu nodau. Byddwch yn hynod hunan-gymhellol, yn gallu gweithio ar eich menter eich hun ac yn barod i ymuno â thîm sy’n perfformio’n uchel ond cefnogol sy’n ymrwymedig i gydraddoldeb.

Prif Amcanion y Rôl:

· Cefnogi’r Rheolwr Prosiect wrth gyflawni rhaglen fentora lwyddiannus yn ôl cynllun y prosiect


· Gweithio gyda’ch carfan o’r rheiny sy’n cael eu mentora i’w galluogi i gael mynediad i’r rhaglen ddysgu, elwa o grŵp cymorth cyfoedion ac o’r berthynas â’i fentor. 


Prif Gyfrifoldebau a Dyletswyddau: 


Trefniant a Chyflawniad y Prosiect


· Cefnogi Rheolwr y Prosiect Mentora wrth sefydlu’r holl systemau ac arwain wrth recriwtio’r rheiny sy’n cael eu mentora a mentoriaid gan rwydweithiau EYST


· Cydweddu’r rheiny sy’n cael eu mentora â mentoriaid priodol.


· Cefnogi wrth drefnu digwyddiadau a sesiynau hyfforddiant drwy ddod o hyd i siaradwyr priodol, trefnu sesiynau Zoom a/neu ddigwyddiadau corfforol.


· Trefnu’r grŵp cefnogi cyfoedion ar gyfer eich carfan o’r rheiny sy’n cael eu mentora o garfan EYST.


· Gweithio gyda phartneriaid a Rheolwr y Prosiect Mentor i recriwtio ac ymgysylltu â’r holl fentoriaid posib a chadw cofrestr ohonynt.

· Cadw cofnod o holl gyflawniadau’r sawl sy’n cael eu mentora wrth iddynt ddatblygu, sgwrsio â hwy’n rheolaidd, fel sy’n briodol, ar eu taith ddysgu. 


· Cefnogi’r rheiny sy’n cael eu mentora, yn ôl yr angen, fesul achos.


· Adrodd a gwerthuso bob chwarter.


Ymgysylltiad Partneriaeth


· Ymgysylltu â’r tri swyddog prosiect arall a Rheolwr y Prosiect Mentora i sicrhau bod y rhaglen yn cael ei chyflawni’n effeithiol.


· Rhwydweithio’n eang ar draws y sector cyhoeddus a’r trydydd sector i hyrwyddo’r prosiect a nodi cyfleoedd sy’n berthnasol i’r prosiect.


Cyfathrebu Allanol


· Bod yn llysgennad ar gyfer y prosiect a siarad mewn digwyddiadau lle y bo’n briodol.


· Ymgysylltu â Swyddog Cyfathrebu ac Ymgysylltu RhCM i helpu i hysbysebu’r prosiect.


Cyfrifoldebau a Dyletswyddau Cyffredinol


· Gwneud dyletswyddau’r disgrifiad swydd yn unol â pholisïau gweithredol EYST a’r sefydliadau partner, gan gynnwys, ond nid yn gyfyngedig i’r: polisi diogelwch, y polisi amrywiaeth, y polisi cyfryngau cymdeithasol, y polisi diogelu data, gweithio gartref a pholisïau eraill.

· Cynnal perthnasoedd gwaith da gyda’r holl randdeiliaid, gan gynnwys staff, mentoriaid, y rheiny sy’n cael eu mentora, gwirfoddolwyr, Cyfarwyddwyr/Ymddiriedolwyr, sefydliadau partner ac aelodau.


· Cyfrannu ar weinyddiaeth a chyflawniad cyffredinol holl raglenni eich sefydliad cyflogi, yn ôl yr angen.


· Ymgymryd ag unrhyw ddyletswyddau rhesymol eraill fel sy’n ofynnol yn y rôl.


Manyleb Person

		Profiad

		Hanfodol

		Dymunol



		Profiad o gyflawni prosiectau i safon uchel.

		X



		



		Profiad neu ddealltwriaeth hynod gref o’r hyn y mae rôl mewn bywyd cyhoeddus yn ei olygu.

		

		X



		Sgiliau

		

		



		Sgiliau rhyngbersonol profedig a’r gallu i ryngweithio ar bobl lefel a’r gallu i ennyn diddordeb.

		X

		



		Gwaith tîm rhagorol.

		X

		



		Sgiliau cyfathrebu cyffredinol rhagorol gan gynnwys doethineb a diplomyddiaeth i feithrin perthnasoedd gyda rhanddeiliaid gwleidyddol.

		X

		



		Sgiliau cyflwyno rhagorol a’r gallu i ddylanwadu ar gynulleidfaoedd mewn amrywiaeth o leoliadau.

		

		X



		Sgiliau hwyluso rhagorol.

		

		



		Sgiliau rheoli amser rhagorol gyda’r gallu i wneud gwaith o safon heb fawr o oruchwyliaeth.

		X

		



		Sgiliau rheoli prosiect da.

		X

		



		Llythrennedd cyfrifiadurol, gan gynnwys cyfarfodydd ar-lein a gweithio o bell, lle y bo’n briodol.

		X

		



		Gwybodaeth

		

		



		Gwybodaeth a dealltwriaeth o faterion cydraddoldeb a hawliau dynol ar draws yr holl nodweddion gwarchodedig a’r rhwystrau a’r heriau i gymunedau yn benodol mewn perthynas â hil ac ethnigrwydd.

		X

		



		Gofynion eraill

		

		



		Ymrwymiad cryf i werthoedd sefydliadol EYST o Gydraddoldeb, Hawliau Dynol, Cyfiawnder Cymdeithasol a Gwneud Gwahaniaeth Cadarnhaol.

		X

		



		Yn hyderus wrth ddefnyddio’r cyfryngau cymdeithasol gan gynnwys Twitter, Facebook, ac ati.

		X

		



		Profiad ymarferol neu gysylltiad gweithredol â nodweddion gwarchodedig.

		X
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APPLICATION FOR EMPLOYMENT


Please complete this application form in black ink or type.  All information will be treated in the strictest confidence.


Please return this application form to:  


EYST Wales

   Unit B, 11 St Helens Road


   Swansea



   SA1 4AB

Or email: recruitment@eyst.org.uk 

CLOSING DATE: As advertised

1.




2. Personal Details

		   Surname                              Forenames 

   Address    

  Post Code                              Tel No.                                                    Mob.

 Email







3. Present or most recent employer


No. 3 Continued


Previous Employment – State most recent employment first


		Employers Name and Address




		Dates

		Position

		Reason for Leaving



		

		

		

		





4. Education (Secondary & College)


		School/ College

		Subject/Qualification

		Grade

		Date



		

		

		

		





 Professional & Higher Education


		 College/ University

		Subject/Qualification

		Grade

		Date



		

		

		

		





 Membership of Professional Body

		Date Obtained

		Name of Body

		Class/Grade of Membership



		

		

		





Other Training & Short Courses


		Date Attended

		Duration

		Organising Body

		Course Title



		

		

		

		





5. References


Please give the names and addresses of two referees from whom we might obtain an employment reference.  One should be your most recent employer (school or college if you are a student).  Referees will be contacted after an offer has been made.


		1.                                                                2.  


         Position.                                                  Position.           


         Email Address                                        Email Address.  





6. Personal Statement 

Making specific reference to the personal criteria and job description of the applied for, please outline below your suitability for the post applied for. Please include full details of any training, skills or paid or unpaid experience which are relevant to the post:

		





7. Disability


		Are you disabled? (please tick)




		Yes

		

		No

		



		If yes please describe:






		Are you registered disabled? (please tick)




		Yes

		

		No

		





		I certify that the information given on this form is correct

Signed :                                                                     Date : 








EQUAL OPPORTUNITIES MONITORING FORM

		Application no (official use)








		Position Applied For:








		Date of Birth: 








		Ethnic Origin: (please tick)


White


Indian


Black African


Pakistani


Black Caribbean


Bangladeshi


Black Other


Chinese


Other (please state)








		Sex: (please tick)


Male


Female








		Have you been convicted of any criminal offence, which is not yet “spent” under the Rehabilitation of Offenders Act 1974?  (please tick)


Yes


Give details if not ‘spent’


 No








		





Application No :







(Official Use)







Where Vacancy seen











Position Applied For







Employers Name and Address











Period of Notice Required: 







Date Commenced: 







Position Held: 







Current or Most Recent Salary: 







Reason for Leaving: 
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Mentoring Project Officer 

Job Description


Job Title: 

Mentoring Project Officer

Hours of Work: 
0.6 FTE 21 hours per week 

Salary: 

£16,645 per annum (£27,741 pro rata)

Tenure: 
Fixed term till June 2024

Responsible to: 
Mentoring Project Manager (WEN Wales) 

Responsible for: 
Mentees

Location: 
Remote for time being, can be Swansea, Cardiff, Newport or Wrexham thereafter


Project Overview

The ‘Equal Power Equal Voice’ Mentoring programme is an exciting new partnership programme which has the potential to transform public life in Wales. 

It will recruit and mentor diverse women, BAME people, disabled people, and LGBT people to be involved in public life, whether standing for political office, serving on public boards, charity boards, or as school governors. It has the power to transform Welsh society by supporting diverse people into power so that our political and public institutions better reflect the diverse citizens of Wales. 

It builds on previous successful mentoring programmes run by both Ethnic Youth Support Team (EYST) and WEN Wales. We therefore already have a fantastic framework from which to start the project.  Both schemes have resulted in mentees becoming Senedd Candidates, MPs, Councillors, public board members, trustees, and school governors. This programme aims to ensure that in the future, decision-makers, politicians, and Government better reflect our increasingly diverse society. 

The project is a 3-year project intended to run from July 2021 to June 2024 and is funded by National Lottery and Welsh Government. We are recruiting four part time Project Officers, one will be based at each partner organisation. The posts will be managed by the Mentoring Project Manager, based at WEN Wales and will be matrix managed by the employing organisation too. 

The partnership


We are a group of leading Equalities organisations who have come together to deliver this project to ensure it is truly intersectional. Each of us are leaders in our field: 


•
Disability Wales is striving to achieve rights, equality, and independent living of disabled people in Wales.


•
Ethnic Youth Support Team (EYST) works to support ethnic minority people as well as challenge negative stereotypes about ethnic diversity in Wales.

•
Stonewall Cymru's mission is to achieve legal equality and social justice for lesbian, gay, bi, and trans people in Wales.


•
Women’s Equality Network (WEN) Wales’ vision is of a Wales free from gender discrimination, where all women and men have equal authority and opportunity to shape society and their own lives. 


The lead partner is WEN Wales who have already successfully piloted two mentoring programmes for diverse women. 


About EYST 

EYST is an award-winning beneficiary-led charity committed to supporting ethnic minority people including refugees and asylum seekers in Wales. Our vision is a Wales where ethnic minority people can contribute, participate and be a valued part of Wales and our mission is to deliver quality and accessible services working in partnership with others to achieve this. We deliver services across Wales to support people to access employment, education, training, housing, health and advocacy including support to ethnic minority young people, families, refugees, asylum-seekers, migrants and community groups, as well as working with the wider community to challenge racism. 

Aims of the Post

This role is about supporting the Project Manager and working with the 3 other Project Officers in delivering the mentoring scheme. You will mainly be working with the cohort of mentees and mentors from EYST, ensuring they are invited to and attend the main learning events, setting up the peer-to-peer support network for your cohort of mentees and liaising with the Project Manager. 


With a proven track record of delivering projects, you will be dynamic, organised, a good listener and able to connect people up to help them achieve their goals. You will be extremely motivated, able to work on your own initiative and be ready to join a fast-moving and values-driven organisation committed to equality and social justice.

Key Objectives of the Role are:


a) Supporting the Project Manager in delivery of a successful mentoring programme according to the project plan

b) Working with your cohort of mentees to enable them to access the learning programme, benefit from the peer to peer support group and from the relationship with their mentor

Principal Accountabilities and Main Duties


Project Organisation and Delivery 


· Support the Mentoring Project Manager in setting up all systems and lead the recruitment of mentees and mentors from EYST’s networks


· Match the mentees to appropriate mentors


· Support the organisation of the training events and training sessions by sourcing appropriate speakers, organising zoom sessions and / or physical events


· Organise the peer to peer support group for EYST’s cohort of mentees 

· Work with partners and the Mentoring Project Manager to recruit, liaise with, and keep central register of all possible mentors 

· Keep a record of all achievements of mentees as they progress, checking in with them regularly on their learning journey


· Give support to Mentees, as needed, on a case by case basis


· Quarterly reporting and evaluation

Partnership Liaison

· Liaise with the 3 other Project officers and the Mentoring Project Manager to ensure the programme is delivered effectively 


· Network widely across the public sector and third sector to promote the project and identify opportunities relevant to the project


External communications 


· Be an ambassador for the project, speaking at events where appropriate

· Liaise with the WEN Communications and Engagement officer to help publicise the project.

General Responsibilities and Duties


· Conduct the duties of the job description in accordance with the operational policies of EYST and the partner organisations, including but not limited to: the safeguarding policy, diversity policy, social media policy, data protection policies, home working and other policies.

· Maintain good working relations with all stakeholders, including staff, mentors, mentees, volunteers, Trustees, partner organisations and Members.

· Contribute to the general administration and delivery of all programmes of EYST, as required.

· Undertake any other reasonable duties as may be required by the role.


Person Specification


		Experience

		Essential

		Desirable



		Experience of delivering projects to a high standard.

		

		X



		Experience or very strong understanding of what a role in public life entails 

		

		X



		Skills 

		

		



		Good listening skills, empathy and ability to enthuse

		X

		



		Excellent team work 

		X

		



		Excellent all-round communication skills including tact and diplomacy to build relationships with political stakeholders

		X

		



		Excellent public speaking and experience of speaking at events, seminars and to the media

		

		X



		Excellent time management skills with the ability to produce quality work with minimal supervision  

		X

		



		Good project management skills

		X

		



		Computer literacy, including online meetings and remote working, where applicable

		X

		



		Knowledge 

		

		



		Knowledge and understanding of equality and human rights issues across all protected characteristics and the barriers and challenges for communities in particular in relation to race and ethnicity 

		X

		



		Other requirements

		

		



		Demonstrable commitment to EYST’s organisational values of Equality, Human Rights, Social Justice and Making a Positive Difference .

		X

		



		Confident with social media including Twitter, Facebook, etc

		X

		



		Lived experience of or demonstrable active allyship with a protected characteristic

		X
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Bilingual Digital Officer June 21 Overview.docx
		WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination





		



		Working closely with the Digital Editor, the Digital Officer will help manage, schedule and populate Wales Millennium Centre’s digital platforms and provide editorial content in both Welsh and English. The Digital Officer will be a fluent Welsh speaker with excellent Welsh-language written skills. They will manage the translation budget and work with external translation agencies to ensure content is translated on time and to a high standard. The Digital Officer will create content in both languages and create new pages for our bilingual website and email programme, provide proofing services across the organisation and provide cover for our social media channels. 

They will also assist in delivering elements of the marketing and communication schedule and assist the customer relations team in proofreading Welsh-language customer comms.

The ideal candidate will have over two years’ experience in a digital or editorial role working across both languages and will have knowledge of how to use CMS and social media platforms. A keen interest and passion for the arts in Wales and the Welsh language is desirable. They will also have a good working knowledge of multi-channel marketing campaigns for creative organisations.







For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.







		Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O’r diwedd rydyn ni’n paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn rydyn ni’n ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy’n cyfoethogi bywydau.

Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i’r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.

Rydyn ni’n gweithio i sicrhau ein bod yn ailagor yn ddiogel a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel. Rydyn ni’n cynllunio ailagor yn raddol dros y misoedd nesaf.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



		



		Gan weithio’n agos gyda’r Golygydd Digidol, bydd y Swyddog Digidol yn helpu i reoli, amserlennu a phoblogi llwyfannau digidol Canolfan y Mileniwm Cymru a darparu cynnwys golygyddol yn Gymraeg a Saesneg. Bydd y Swyddog Digidol yn siaradwr Cymraeg rhugl gyda sgiliau ysgrifenedig Cymraeg rhagorol. Byddant yn rheoli'r gyllideb gyfieithu ac yn gweithio gydag asiantaethau cyfieithu allanol i sicrhau bod cynnwys yn cael ei gyfieithu ar amser ac i safon uchel. Bydd y Swyddog Digidol yn creu cynnwys yn y ddwy iaith ac yn creu tudalennau newydd ar gyfer ein gwefan ddwyieithog a'n rhaglen e-bost, yn darparu gwasanaethau prawfesur ar draws y sefydliad ac yn darparu gorchudd ar gyfer ein sianeli cyfryngau cymdeithasol.



Byddant hefyd yn cynorthwyo i gyflawni elfennau o'r amserlen marchnata a chyfathrebu ac yn cynorthwyo'r tîm cysylltiadau cwsmeriaid i brawf ddarllen cyfathrebiadau cwsmeriaid Cymraeg.

Bydd gan yr ymgeisydd delfrydol dros ddwy flynedd o brofiad mewn rôl ddigidol neu olygyddol yn gweithio ar draws y ddwy iaith a bydd ganddo wybodaeth am sut i ddefnyddio CMS a llwyfannau cyfryngau cymdeithasol. Mae diddordeb brwd ac angerdd dros y celfyddydau yng Nghymru a'r Gymraeg yn ddymunol. Bydd ganddynt hefyd wybodaeth ymarferol dda o ymgyrchoedd marchnata aml-sianel ar gyfer sefydliadau creadigol.







Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Designer Role Profile June 2021 overview.docx
Wales Millennium Centre has been significantly impacted by the Coronavirus pandemic, having to shut its doors in March 2020.  Our building remains shut, but we are hopeful that we will reopen in the not-too-distant future and be able to generate commercial revenues once more.  We have received emergency funding to help us survive this crisis, and help us to deliver on our objectives, despite the lack of any commercial revenue.   

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.



We are Wales Millennium Centre. Fire for the imagination





The Marketing and Communications team is responsible for building and maintaining sustainable audiences and casual visitors for a wide range of activities and a broad range of customers and the development of our reputation in the public domain. To do this we produce marketing collateral to communicate our income generating propositions as well as charitable and artistic vision. The Designer is responsible for leading on the creation of original artwork and assets to support the digital and brand slate of work, ensuring all assets and campaigns reflect our brand vision and guidelines, are consistent across platforms and delivered on time.

The Designer will therefore supply artwork and visual content across all digital and print platforms in pursuit of financial, footfall and reputational objectives to deadlines set by the Head of Digital and Brand. As a digital first organisation we are looking for a designer with several years’ experience creating assets including animation and video for social media and screen-based platforms. You’ll also have expert knowledge of Adobe Creative Suite and InDesign and be comfortable ordering print and production from a range of suppliers as well as uploading and scheduling content to our digital screen signage system.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.























Mae pandemig Coronafeirws wedi cael effaith sylweddol ar Ganolfan Mileniwm Cymru, gan i ni orfod cau ein drysau ym mis Mawrth 2020. Mae ein hadeilad yn parhau i fod ar gau, ond rydym yn obeithiol y byddwn yn ailagor yn y dyfodol agos ac yn gallu cynhyrchu refeniw masnachol unwaith eto. Rydym wedi derbyn cyllid brys i'n helpu i oroesi'r argyfwng hwn, a'n helpu i gyflawni ein hamcanion, er gwaethaf diffyg unrhyw refeniw masnachol.



O'r diwedd rydym yn paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn yr ydym yn ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy‘n cyfoethogi bywydau.



Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i'r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.



Rydym yn gweithio i sicrhau ein bod yn ailagor yn ddiogel, a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel.  Rydym yn cynllunio i ailagor yn raddol dros y misoedd nesaf.





Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.





Mae'r tîm Marchnata a Chyfathrebu yn gyfrifol am adeiladu a chynnal cynulleidfaoedd cynaliadwy ac ymwelwyr achlysurol ar gyfer ystod eang o weithgareddau ac amrywiaeth o gwsmeriaid, ac am ddatblygu ein henw da yn y parth cyhoeddus. I wneud hyn rydym yn cynhyrchu marchnata cyfochrog i gyfleu ein cynigion cynhyrchu incwm yn ogystal â’n gweledigaeth elusennol ac artistig. Bydd y Dylunydd yn gyfrifol am arwain ar greu gwaith celf ac asedau gwreiddiol i gefnogi'r gwaith digidol a’r brand, gan sicrhau bod yr holl asedau ac ymgyrchoedd yn adlewyrchu gweledigaeth a chanllawiau ein brand, yn gyson ar draws llwyfannau, ac yn cael eu cyflwyno mewn da bryd.



Bydd y Dylunydd yn cyflenwi gwaith celf a chynnwys gweledol ar draws pob platfform digidol ac argraffu er mwyn cyflawni ein hamcanion ariannol, ac o ran niferoedd ac enw da’r Ganolfan, i derfynau amser a bennir gan y Pennaeth Digidol a Brand. Fel sefydliad digidol yn gyntaf, rydym yn chwilio am ddylunydd sydd â sawl blwyddyn o brofiad o greu asedau gan gynnwys animeiddio a fideo ar gyfer cyfryngau cymdeithasol a llwyfannau ar y sgrin. Bydd gennych hefyd wybodaeth arbenigol am Adobe Creative Suite ac InDesign a byddwch yn gyffyrddus yn archebu print a chynyrchiadau gan ystod o gyflenwyr yn ogystal â lanlwytho ac amserlenni cynnwys i'n system arwyddion sgrin ddigidol.

Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Event Security Commissionaire (Bilingual) June 2021 Overview.docx
Wales Millennium Centre has been significantly impacted by the Coronavirus pandemic, having to shut its doors in March 2020. Our building remains shut, but we are hopeful that we will reopen in the not-too-distant future and be able to generate commercial revenues once more. We have received emergency funding to help us survive this crisis, and help us to deliver on our objectives, despite the lack of any commercial revenue. 

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination

The position of Event Commissionaire falls within the Business Operations function and plays a vital role in ensuring that a safe, secure and welcoming environment is provided across the Centre site for all customers, visitors and staff.

Commissionaires report directly to the Security and soft services Supervisor and provide a quality standard ‘Warm Welsh Welcome’ to visitors, staff and performers.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.







Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O’r diwedd rydyn ni’n paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn rydyn ni’n ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy’n cyfoethogi bywydau.

Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i’r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.

Rydyn ni’n gweithio i sicrhau ein bod yn ailagor yn ddiogel a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel. Rydyn ni’n cynllunio ailagor yn raddol dros y misoedd nesaf.



Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.

Mae'r Porthor yn rhan o'r tîm Gweithrediadau Busnes ac yn chwarae rôl allweddol o ran sicrhau amgylchedd croesawgar a diogel ar safle Canolfan Mileniwm Cymru i gwsmeriaid, ymwelwyr a staff.



Mae comisiynwyr yn adrodd yn uniongyrchol i’r Goruchwyliwr Diogelwch a gwasanaethau meddal ac yn darparu safon ansawdd ‘Croeso Cynnes Cynnes’ i ymwelwyr, staff a pherfformwyr.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Casual Head Dresser RP Overview.docx
WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

We are Wales Millennium Centre. Fire for the imagination

As head dresser your main role will be working with the incoming production regarding wardrobe, you will be working for the technical managers to meet and deliver the high standard of service expected by the visiting companies.

Wales Millennium Centre plays host to a wide variety of number one touring productions, from musicals, dance, and opera to comedy, as well as international productions, events and conferences. You will be an integral part of the team to get these productions up and running.

The department works all over the building as well as the occasional off-site work, you will be expected to help support these events if needed.

This role will be reviewed after one year.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.







Eich prif rôl fydd gweithio gyda'r cynhyrchiad sy'n ymweld â’r Ganolfan mewn perthynas â gwisgoedd.  Byddwch yn gweithio i'r rheolwyr technegol er mwyn gweddu a darparu’r safon uchel o wasanaeth a ddisgwylir gan y cwmnïau sy'n ymweld.



Mae Canolfan Mileniwm Cymru yn gartref i amrywiaeth eang o gynyrchiadau teithiol o’r radd flaenaf, o sioeau cerdd, dawns, ac opera i gomedi, yn ogystal â chynyrchiadau, digwyddiadau a chynadleddau rhyngwladol. Byddwch yn rhan annatod o'r tîm sy’n gyfrifol am sicrhau bod y cynyrchiadau hyn yn cael eu rhoi ar waith.



Mae'r adran yn gweithio ar hyd a lled yr adeilad yn ogystal ag oddi ar y safle ambell waith.  Bydd disgwyl i chi gynorthwyo i gefnogi'r digwyddiadau hyn os oes angen.



Bydd y rôl hon yn cael ei hadolygu ar ôl blwyddyn.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Casual Stage Technician - Eng - 2021 overview.docx
WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

We are Wales Millennium Centre. Fire for the imagination



This Role Profile covers Stage crew, Technician & Dressing roles, we have combined them in to one role as many workers have transferable skills to cover all aspects of Stage support.

As one of the casual technicians your main role will be servicing the productions in all of the performance spaces within the Centre, working on events located around the building as well as outside the Centre premises, it’s also possible this may include taking part in occasional tours.

Wales Millennium Centre plays host to a wide variety of number one touring productions, from musicals, dance and opera to comedy, as well as international productions, events and conferences. You will be an integral part of the team to get these productions up and running.

The department is multi-skilled and not departmentalised, as such we expect you to work if needed in all technical areas within the Centre.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



Mae proffil y rôl hon yn cynnwys rolau Criw Llwyfan, Technegydd a Gwisgoedd. Rydym wedi eu cyfuno mewn un rôl gan fod gan lawer o weithwyr sgiliau trosglwyddadwy i gwmpasu pob agwedd ar ddarparu cymorth Llwyfan.



Fel un o'r technegwyr achlysurol eich prif rôl fydd gwasanaethu'r cynyrchiadau ym mhob un o'r mannau perfformio yn y Ganolfan, gan weithio ar ddigwyddiadau wedi'u lleoli o amgylch yr adeilad yn ogystal â thu allan i adeilad y Ganolfan. Mae'n bosibl y gall hyn gynnwys cymryd rhan mewn teithiau achlysurol.



Mae Canolfan Mileniwm Cymru yn gartref i amrywiaeth eang o gynyrchiadau teithiol o’r radd flaenaf, o sioeau cerdd, dawns, ac opera i gomedi, yn ogystal â chynyrchiadau, digwyddiadau a chynadleddau rhyngwladol. Byddwch yn rhan annatod o'r tîm sy’n gyfrifol am sicrhau bod y cynyrchiadau hyn yn cael eu rhoi ar waith.



Mae'r adran hon yn aml-sgil felly bydd disgwyl i chi weithio ym mhob maes technegol o fewn y Ganolfan os oes angen.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Customer Assistants 2021 - Eng overview.docx
WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination



The post holder will be responsible for ensuring a customer experience that fires the imagination of all visitors. Customer Assistants will be required to work in both front of house sales points, food and beverage outlets and ticketing information points, to provide high class, efficient customer service.  An essential element of this role is providing relevant information to all customers and maximising secondary spend. 

Please note shifts will likely begin in September.

For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O'r diwedd rydym yn paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn yr ydym yn ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy‘n cyfoethogi bywydau.



Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i'r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.



Rydym yn gweithio i sicrhau ein bod yn ailagor yn ddiogel, a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel.  Rydym yn cynllunio i ailagor yn raddol dros y misoedd nesaf.



Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



Bydd deiliad y swydd yn gyfrifol am sicrhau profiad cwsmer sy'n tanio dychymyg ein holl ymwelwyr. Disgwylir i’r Cynorthwywyr Cwsmer weithio ym mlaen y tŷ, yn ein hallfeydd bwyd a diod ac yn yr ardaloedd sy’n darparu gwybodaeth am docynnau, i ddarparu gwasanaeth cwsmer effeithlon o’r radd flaenaf. Bydd darparu gwybodaeth berthnasol i'n holl gwsmeriaid yn elfen hanfodol o'r rôl hon ynghyd â chynyddu gwariant eilaidd.



Dylid nodi y bydd shifftiau'n debygol o ddechrau ym mis Medi.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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		WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination





		



		Working closely with the Digital Editor, the Digital Officer will help manage, schedule and populate Wales Millennium Centre’s digital platforms and provide editorial content in both Welsh and English. The Digital Officer will be a fluent Welsh speaker with excellent Welsh-language written skills. They will manage the translation budget and work with external translation agencies to ensure content is translated on time and to a high standard. The Digital Officer will create content in both languages and create new pages for our bilingual website and email programme, provide proofing services across the organisation and provide cover for our social media channels. 

They will also assist in delivering elements of the marketing and communication schedule and assist the customer relations team in proofreading Welsh-language customer comms.

The ideal candidate will have over two years’ experience in a digital or editorial role working across both languages and will have knowledge of how to use CMS and social media platforms. A keen interest and passion for the arts in Wales and the Welsh language is desirable. They will also have a good working knowledge of multi-channel marketing campaigns for creative organisations.







For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.







		Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O’r diwedd rydyn ni’n paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn rydyn ni’n ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy’n cyfoethogi bywydau.

Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i’r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.

Rydyn ni’n gweithio i sicrhau ein bod yn ailagor yn ddiogel a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel. Rydyn ni’n cynllunio ailagor yn raddol dros y misoedd nesaf.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



		



		Gan weithio’n agos gyda’r Golygydd Digidol, bydd y Swyddog Digidol yn helpu i reoli, amserlennu a phoblogi llwyfannau digidol Canolfan y Mileniwm Cymru a darparu cynnwys golygyddol yn Gymraeg a Saesneg. Bydd y Swyddog Digidol yn siaradwr Cymraeg rhugl gyda sgiliau ysgrifenedig Cymraeg rhagorol. Byddant yn rheoli'r gyllideb gyfieithu ac yn gweithio gydag asiantaethau cyfieithu allanol i sicrhau bod cynnwys yn cael ei gyfieithu ar amser ac i safon uchel. Bydd y Swyddog Digidol yn creu cynnwys yn y ddwy iaith ac yn creu tudalennau newydd ar gyfer ein gwefan ddwyieithog a'n rhaglen e-bost, yn darparu gwasanaethau prawfesur ar draws y sefydliad ac yn darparu gorchudd ar gyfer ein sianeli cyfryngau cymdeithasol.



Byddant hefyd yn cynorthwyo i gyflawni elfennau o'r amserlen marchnata a chyfathrebu ac yn cynorthwyo'r tîm cysylltiadau cwsmeriaid i brawf ddarllen cyfathrebiadau cwsmeriaid Cymraeg.

Bydd gan yr ymgeisydd delfrydol dros ddwy flynedd o brofiad mewn rôl ddigidol neu olygyddol yn gweithio ar draws y ddwy iaith a bydd ganddo wybodaeth am sut i ddefnyddio CMS a llwyfannau cyfryngau cymdeithasol. Mae diddordeb brwd ac angerdd dros y celfyddydau yng Nghymru a'r Gymraeg yn ddymunol. Bydd ganddynt hefyd wybodaeth ymarferol dda o ymgyrchoedd marchnata aml-sianel ar gyfer sefydliadau creadigol.







Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Wales Millennium Centre has been significantly impacted by the Coronavirus pandemic, having to shut its doors in March 2020.  Our building remains shut, but we are hopeful that we will reopen in the not-too-distant future and be able to generate commercial revenues once more.  We have received emergency funding to help us survive this crisis, and help us to deliver on our objectives, despite the lack of any commercial revenue.   

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.



We are Wales Millennium Centre. Fire for the imagination





The Marketing and Communications team is responsible for building and maintaining sustainable audiences and casual visitors for a wide range of activities and a broad range of customers and the development of our reputation in the public domain. To do this we produce marketing collateral to communicate our income generating propositions as well as charitable and artistic vision. The Designer is responsible for leading on the creation of original artwork and assets to support the digital and brand slate of work, ensuring all assets and campaigns reflect our brand vision and guidelines, are consistent across platforms and delivered on time.

The Designer will therefore supply artwork and visual content across all digital and print platforms in pursuit of financial, footfall and reputational objectives to deadlines set by the Head of Digital and Brand. As a digital first organisation we are looking for a designer with several years’ experience creating assets including animation and video for social media and screen-based platforms. You’ll also have expert knowledge of Adobe Creative Suite and InDesign and be comfortable ordering print and production from a range of suppliers as well as uploading and scheduling content to our digital screen signage system.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.























Mae pandemig Coronafeirws wedi cael effaith sylweddol ar Ganolfan Mileniwm Cymru, gan i ni orfod cau ein drysau ym mis Mawrth 2020. Mae ein hadeilad yn parhau i fod ar gau, ond rydym yn obeithiol y byddwn yn ailagor yn y dyfodol agos ac yn gallu cynhyrchu refeniw masnachol unwaith eto. Rydym wedi derbyn cyllid brys i'n helpu i oroesi'r argyfwng hwn, a'n helpu i gyflawni ein hamcanion, er gwaethaf diffyg unrhyw refeniw masnachol.



O'r diwedd rydym yn paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn yr ydym yn ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy‘n cyfoethogi bywydau.



Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i'r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.



Rydym yn gweithio i sicrhau ein bod yn ailagor yn ddiogel, a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel.  Rydym yn cynllunio i ailagor yn raddol dros y misoedd nesaf.





Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.





Mae'r tîm Marchnata a Chyfathrebu yn gyfrifol am adeiladu a chynnal cynulleidfaoedd cynaliadwy ac ymwelwyr achlysurol ar gyfer ystod eang o weithgareddau ac amrywiaeth o gwsmeriaid, ac am ddatblygu ein henw da yn y parth cyhoeddus. I wneud hyn rydym yn cynhyrchu marchnata cyfochrog i gyfleu ein cynigion cynhyrchu incwm yn ogystal â’n gweledigaeth elusennol ac artistig. Bydd y Dylunydd yn gyfrifol am arwain ar greu gwaith celf ac asedau gwreiddiol i gefnogi'r gwaith digidol a’r brand, gan sicrhau bod yr holl asedau ac ymgyrchoedd yn adlewyrchu gweledigaeth a chanllawiau ein brand, yn gyson ar draws llwyfannau, ac yn cael eu cyflwyno mewn da bryd.



Bydd y Dylunydd yn cyflenwi gwaith celf a chynnwys gweledol ar draws pob platfform digidol ac argraffu er mwyn cyflawni ein hamcanion ariannol, ac o ran niferoedd ac enw da’r Ganolfan, i derfynau amser a bennir gan y Pennaeth Digidol a Brand. Fel sefydliad digidol yn gyntaf, rydym yn chwilio am ddylunydd sydd â sawl blwyddyn o brofiad o greu asedau gan gynnwys animeiddio a fideo ar gyfer cyfryngau cymdeithasol a llwyfannau ar y sgrin. Bydd gennych hefyd wybodaeth arbenigol am Adobe Creative Suite ac InDesign a byddwch yn gyffyrddus yn archebu print a chynyrchiadau gan ystod o gyflenwyr yn ogystal â lanlwytho ac amserlenni cynnwys i'n system arwyddion sgrin ddigidol.

Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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Wales Millennium Centre has been significantly impacted by the Coronavirus pandemic, having to shut its doors in March 2020. Our building remains shut, but we are hopeful that we will reopen in the not-too-distant future and be able to generate commercial revenues once more. We have received emergency funding to help us survive this crisis, and help us to deliver on our objectives, despite the lack of any commercial revenue. 

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination

The position of Event Commissionaire falls within the Business Operations function and plays a vital role in ensuring that a safe, secure and welcoming environment is provided across the Centre site for all customers, visitors and staff.

Commissionaires report directly to the Security and soft services Supervisor and provide a quality standard ‘Warm Welsh Welcome’ to visitors, staff and performers.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.







Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O’r diwedd rydyn ni’n paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn rydyn ni’n ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy’n cyfoethogi bywydau.

Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i’r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.

Rydyn ni’n gweithio i sicrhau ein bod yn ailagor yn ddiogel a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel. Rydyn ni’n cynllunio ailagor yn raddol dros y misoedd nesaf.



Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.

Mae'r Porthor yn rhan o'r tîm Gweithrediadau Busnes ac yn chwarae rôl allweddol o ran sicrhau amgylchedd croesawgar a diogel ar safle Canolfan Mileniwm Cymru i gwsmeriaid, ymwelwyr a staff.



Mae comisiynwyr yn adrodd yn uniongyrchol i’r Goruchwyliwr Diogelwch a gwasanaethau meddal ac yn darparu safon ansawdd ‘Croeso Cynnes Cynnes’ i ymwelwyr, staff a pherfformwyr.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

We are Wales Millennium Centre. Fire for the imagination

As head dresser your main role will be working with the incoming production regarding wardrobe, you will be working for the technical managers to meet and deliver the high standard of service expected by the visiting companies.

Wales Millennium Centre plays host to a wide variety of number one touring productions, from musicals, dance, and opera to comedy, as well as international productions, events and conferences. You will be an integral part of the team to get these productions up and running.

The department works all over the building as well as the occasional off-site work, you will be expected to help support these events if needed.

This role will be reviewed after one year.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.







Eich prif rôl fydd gweithio gyda'r cynhyrchiad sy'n ymweld â’r Ganolfan mewn perthynas â gwisgoedd.  Byddwch yn gweithio i'r rheolwyr technegol er mwyn gweddu a darparu’r safon uchel o wasanaeth a ddisgwylir gan y cwmnïau sy'n ymweld.



Mae Canolfan Mileniwm Cymru yn gartref i amrywiaeth eang o gynyrchiadau teithiol o’r radd flaenaf, o sioeau cerdd, dawns, ac opera i gomedi, yn ogystal â chynyrchiadau, digwyddiadau a chynadleddau rhyngwladol. Byddwch yn rhan annatod o'r tîm sy’n gyfrifol am sicrhau bod y cynyrchiadau hyn yn cael eu rhoi ar waith.



Mae'r adran yn gweithio ar hyd a lled yr adeilad yn ogystal ag oddi ar y safle ambell waith.  Bydd disgwyl i chi gynorthwyo i gefnogi'r digwyddiadau hyn os oes angen.



Bydd y rôl hon yn cael ei hadolygu ar ôl blwyddyn.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

We are Wales Millennium Centre. Fire for the imagination



This Role Profile covers Stage crew, Technician & Dressing roles, we have combined them in to one role as many workers have transferable skills to cover all aspects of Stage support.

As one of the casual technicians your main role will be servicing the productions in all of the performance spaces within the Centre, working on events located around the building as well as outside the Centre premises, it’s also possible this may include taking part in occasional tours.

Wales Millennium Centre plays host to a wide variety of number one touring productions, from musicals, dance and opera to comedy, as well as international productions, events and conferences. You will be an integral part of the team to get these productions up and running.

The department is multi-skilled and not departmentalised, as such we expect you to work if needed in all technical areas within the Centre.



For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



Mae proffil y rôl hon yn cynnwys rolau Criw Llwyfan, Technegydd a Gwisgoedd. Rydym wedi eu cyfuno mewn un rôl gan fod gan lawer o weithwyr sgiliau trosglwyddadwy i gwmpasu pob agwedd ar ddarparu cymorth Llwyfan.



Fel un o'r technegwyr achlysurol eich prif rôl fydd gwasanaethu'r cynyrchiadau ym mhob un o'r mannau perfformio yn y Ganolfan, gan weithio ar ddigwyddiadau wedi'u lleoli o amgylch yr adeilad yn ogystal â thu allan i adeilad y Ganolfan. Mae'n bosibl y gall hyn gynnwys cymryd rhan mewn teithiau achlysurol.



Mae Canolfan Mileniwm Cymru yn gartref i amrywiaeth eang o gynyrchiadau teithiol o’r radd flaenaf, o sioeau cerdd, dawns, ac opera i gomedi, yn ogystal â chynyrchiadau, digwyddiadau a chynadleddau rhyngwladol. Byddwch yn rhan annatod o'r tîm sy’n gyfrifol am sicrhau bod y cynyrchiadau hyn yn cael eu rhoi ar waith.



Mae'r adran hon yn aml-sgil felly bydd disgwyl i chi weithio ym mhob maes technegol o fewn y Ganolfan os oes angen.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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WMC is a home for the arts in Wales, and a cauldron of creativity for the nation. We fire imaginations by curating world-class, critically-acclaimed touring productions, from musical theatre and comedy to dance, cabaret and an international festival. We kindle emerging talents with fresh, provocative and popular pieces of our own, rooted in Welsh culture. And we ignite a passion for the arts in young people with life-changing learning experiences and chances to shine in the spotlight.

At long last, we are gearing up to gradually reopen Wales Millennium Centre, so that we can get back to doing what we do best - showcasing world leading performances and providing life enhancing experiences.

In the meantime, a great deal of work is going on behind the scenes to ensure that we are fully prepared for our reopening, based on advice from our colleagues in Welsh Government.

This is to ensure that we reopen safely, with visitors, staff and artists feeling completely confident that our building is COVID-safe. We are, therefore, planning a phased reopening over the coming months.

We are Wales Millennium Centre. Fire for the imagination



The post holder will be responsible for ensuring a customer experience that fires the imagination of all visitors. Customer Assistants will be required to work in both front of house sales points, food and beverage outlets and ticketing information points, to provide high class, efficient customer service.  An essential element of this role is providing relevant information to all customers and maximising secondary spend. 

Please note shifts will likely begin in September.

For full details please go to our website: https://www.wmc.org.uk/en/what-we-do/careers-and-jobs/latest-vacancies 



“We welcome application forms in Welsh. If you apply for a role at the Centre in Welsh, your application will not be treated less favourably than an application submitted in English”.





Rydyn ni’n gartref i’r celfyddydau yng Nghymru, ac yn grochan o greadigrwydd i’r genedl gyfan. Rydyn ni’n tanio’r dychymyg drwy guradu cynyrchiadau teithiol arobryn o’r radd flaenaf – o sioeau cerdd i gomedi a dawns, cabaret a gŵyl ryngwladol. Rydyn ni’n meithrin doniau newydd gyda’n gweithiau ffres, pryfoclyd a phoblogaidd, wedi eu gwreiddio’n ddwfn yn niwylliant ein gwlad. Ac rydyn ni’n ennyn angerdd pobl ifanc dros y celfyddydau, gan roi iddynt gyfleoedd dysgu sy’n newid eu bywydau ac yn rhoi cyfle iddynt ddisgleirio.

O'r diwedd rydym yn paratoi i ailagor Canolfan Mileniwm Cymru yn raddol, er mwyn gwneud yr hyn yr ydym yn ei wneud orau – cyflwyno perfformiadau o safon fyd-eang a darparu profiadau dysgu sy‘n cyfoethogi bywydau.



Yn y cyfamser, mae llawer o waith yn digwydd y tu ôl i'r llen i sicrhau ein bod ni’n barod i ailagor, yn seiliedig ar gyngor gan Lywodraeth Cymru.



Rydym yn gweithio i sicrhau ein bod yn ailagor yn ddiogel, a bod ein hymwelwyr, staff ac artistiaid yn teimlo’n hyderus bod ein hadeilad yn COVID-ddiogel.  Rydym yn cynllunio i ailagor yn raddol dros y misoedd nesaf.



Ni yw Canolfan Mileniwm Cymru. Tanwydd i’r dychymyg.



Bydd deiliad y swydd yn gyfrifol am sicrhau profiad cwsmer sy'n tanio dychymyg ein holl ymwelwyr. Disgwylir i’r Cynorthwywyr Cwsmer weithio ym mlaen y tŷ, yn ein hallfeydd bwyd a diod ac yn yr ardaloedd sy’n darparu gwybodaeth am docynnau, i ddarparu gwasanaeth cwsmer effeithlon o’r radd flaenaf. Bydd darparu gwybodaeth berthnasol i'n holl gwsmeriaid yn elfen hanfodol o'r rôl hon ynghyd â chynyddu gwariant eilaidd.



Dylid nodi y bydd shifftiau'n debygol o ddechrau ym mis Medi.



Am fwy o fanylion, plîs ewch i ein wefan: https://www.wmc.org.uk/cy/yr-hyn-a-wnawn/gyrfaoedd-a-swyddi/swyddi-gwag 

“Rydyn ni’n croesawu ffurflenni cais yn Gymraeg. Os ydych chi’n ymgeisio am swydd yn y Ganolfan yn Gymraeg, ni fydd eich cais yn cael ei drin yn llai ffafriol na chais sydd wedi’i gyflwyno yn Saesneg”
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All Wales Public Service Graduate Programme - Gwasanaeth Cyhoeddus Cymru Gyfan: Rhaglen i Raddedigion

		

Gwasanaeth Cyhoeddus Cymru Gyfan: Rhaglen i Raddedigion

Rhaglen i raddedigion sy’n gwneud gwahaniaeth



Derbynnir ceisiadau Mehefin 2021



Taflen Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - All Wales Public Service Graduate Programme Flyer.pdf



Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - Academi Wales (gov.wales)



Gwybodaeth Rhaglen Graddedigion Gwasanaethau Cyhoeddus Cymru Gyfan 2022 - All Wales Public Service Graduate Programme 2022..docx.pdf





Os oes gennych unrhyw ymholiadau am y rhaglen, cysylltwch â rhaglen Graddedigion Academi Wales ar AllWalesGrads@gov.wales

Diolch yn fawr



		

All Wales Public Service Graduate Programme 

A graduate programme that makes a difference 

Applications open June 2021 

Taflen Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - All Wales Public Service Graduate Programme Flyer.pdf



All Wales Public Service Graduate Programme - Academi Wales (gov.wales)

Gwybodaeth Rhaglen Graddedigion Gwasanaethau Cyhoeddus Cymru Gyfan 2022 - All Wales Public Service Graduate Programme 2022..docx.pdf



Any enquiries relating to the programme, contact the Academi Wales Graduate Team at AllWalesGrads@gov.wales

Many thanks
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All Wales Public Service Graduate Programme - Gwasanaeth Cyhoeddus Cymru Gyfan: Rhaglen i Raddedigion

		

Gwasanaeth Cyhoeddus Cymru Gyfan: Rhaglen i Raddedigion

Rhaglen i raddedigion sy’n gwneud gwahaniaeth



Derbynnir ceisiadau Mehefin 2021



Taflen Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - All Wales Public Service Graduate Programme Flyer.pdf



Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - Academi Wales (gov.wales)



Gwybodaeth Rhaglen Graddedigion Gwasanaethau Cyhoeddus Cymru Gyfan 2022 - All Wales Public Service Graduate Programme 2022..docx.pdf





Os oes gennych unrhyw ymholiadau am y rhaglen, cysylltwch â rhaglen Graddedigion Academi Wales ar AllWalesGrads@gov.wales

Diolch yn fawr



		

All Wales Public Service Graduate Programme 

A graduate programme that makes a difference 

Applications open June 2021 

Taflen Rhaglen Graddedigion Gwasanaeth Cyhoeddus Cymru Gyfan - All Wales Public Service Graduate Programme Flyer.pdf



All Wales Public Service Graduate Programme - Academi Wales (gov.wales)

Gwybodaeth Rhaglen Graddedigion Gwasanaethau Cyhoeddus Cymru Gyfan 2022 - All Wales Public Service Graduate Programme 2022..docx.pdf



Any enquiries relating to the programme, contact the Academi Wales Graduate Team at AllWalesGrads@gov.wales

Many thanks
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Newport Bus who currently have 30 Driving Vacancies

With over 30 positions opened, they welcome all applicants and are eager to support:

· Refugees

· Asylum Seekers

· Previously Homeless

· ESOL Customers

· Victims of Domestic Violence

· Mental/Physical health conditions (Where reasonable adjustments can be made) 

· BAME



Requirements:

1-year road driving experience and full UK driving licence (with no more than 3 points) 

Will consider Foreign driving licence but applicant will need to check with the DVLA if criteria of the licence allows them to drive a bus.

Good customer-service skills

 

Benefits:

Full training towards Passenger Carrying Vehicle license (PCV) and Driver Certificate of Professional Competence (CPC).

Applicants with a PCV licence and a valid CPC are also welcome.

Competitive salary with weekly bonus and overtime available

Full PCV training paid by Newport Transport

Free bus travel across our network and other operators for you, your partner and eligible children (a saving of £350 for an annual child pass for example)

Free staff bus (pick-up and drop off to/from home - not limited to Newport area)

Discounted gym membership

Up to 28 days’ holidays (including bank holidays) with five extra days after 5 years’ service

Opportunities of career progression

 How to Apply:

There are 3 ways:

Firstly, Customers can email their CV and a short message indicating their interest in the driving position to:  recruitment@newporttransport.co.uk Newport bus will then contact the customer by phone to discuss the role in full.

Secondly, a customer that is a little further away from the labour market can choose to complete an Online Customer Service Course through Adult Learning Wales, upon completion of the course Newport Bus Guarantee an Interview for the individual. (Subject to a telephone call and the customer agreeing to an interview) (Minimum Level entry 3 ESOL) ***

Thirdly, If you feel that your customer is keen and ready to commit to working with Newport Bus, please send their CV, name and contact details to daniel.richards2@dwp.gov.uk with the subject line Customer to Refer and I’ll contact the customer to explain the role. If the customer is happy and shows me they want the job I can send their information straight to the employer who will Guarantee an interview. (Subject to a telephone call and the customer agreeing to an interview)

 

***

Course date TBC Mid May over 4 days, 10AM - 12:30PM please add interested customer details to the list found on Newport Vacancies OneNote link through Teams.

Outside of Newport OneNote? Please send the customer’s name, contact details and your name and office to daniel.richards2@dwp.gov.uk  with the subject line CS course.



The application is open ended until the vacancies are filled,

Email daniel.richards2@dwp.gov.uk with these details Customer name – Contact Number – Email – Work coach info and office for the online Customer service course. (must be minimum Level entry 3 ESOL)
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Newport Bus who currently have 30 Driving Vacancies

With over 30 positions opened, they welcome all applicants and are eager to support:

· Refugees

· Asylum Seekers

· Previously Homeless

· ESOL Customers

· Victims of Domestic Violence

· Mental/Physical health conditions (Where reasonable adjustments can be made) 

· BAME



Requirements:

1-year road driving experience and full UK driving licence (with no more than 3 points) 

Will consider Foreign driving licence but applicant will need to check with the DVLA if criteria of the licence allows them to drive a bus.

Good customer-service skills

 

Benefits:

Full training towards Passenger Carrying Vehicle license (PCV) and Driver Certificate of Professional Competence (CPC).

Applicants with a PCV licence and a valid CPC are also welcome.

Competitive salary with weekly bonus and overtime available

Full PCV training paid by Newport Transport

Free bus travel across our network and other operators for you, your partner and eligible children (a saving of £350 for an annual child pass for example)

Free staff bus (pick-up and drop off to/from home - not limited to Newport area)

Discounted gym membership

Up to 28 days’ holidays (including bank holidays) with five extra days after 5 years’ service

Opportunities of career progression

 How to Apply:

There are 3 ways:

Firstly, Customers can email their CV and a short message indicating their interest in the driving position to:  recruitment@newporttransport.co.uk Newport bus will then contact the customer by phone to discuss the role in full.

Secondly, a customer that is a little further away from the labour market can choose to complete an Online Customer Service Course through Adult Learning Wales, upon completion of the course Newport Bus Guarantee an Interview for the individual. (Subject to a telephone call and the customer agreeing to an interview) (Minimum Level entry 3 ESOL) ***

Thirdly, If you feel that your customer is keen and ready to commit to working with Newport Bus, please send their CV, name and contact details to daniel.richards2@dwp.gov.uk with the subject line Customer to Refer and I’ll contact the customer to explain the role. If the customer is happy and shows me they want the job I can send their information straight to the employer who will Guarantee an interview. (Subject to a telephone call and the customer agreeing to an interview)

 

***

Course date TBC Mid May over 4 days, 10AM - 12:30PM please add interested customer details to the list found on Newport Vacancies OneNote link through Teams.

Outside of Newport OneNote? Please send the customer’s name, contact details and your name and office to daniel.richards2@dwp.gov.uk  with the subject line CS course.



The application is open ended until the vacancies are filled,

Email daniel.richards2@dwp.gov.uk with these details Customer name – Contact Number – Email – Work coach info and office for the online Customer service course. (must be minimum Level entry 3 ESOL)
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Blue Arrow are currently recruiting for Warehouse Pickers for Tesco Distribution Centre in Magor

 

 

3 shifts available:



· Days – 1 week 7am – 3pm next week 3pm – 11pm

· Nights – 11pm – 7am 

· Hybrid – 7pm – 3am 

 

Rates of Pay:  £10.22 up to 10pm and £12.77 after 10pm 

 

The role involves sorting and packing orders in to the correct loads for delivery as well as checking to make sure it is the correct product, quantity and use by date, you will be fully trained to drive a Lollop Truck and random drug and alcohol test may be carried out

 

Ideal Candidate:

* Previous packing or quality checking experience an advantage; however full training is given.

 

General Responsibilities:

• Picking and manually handling stock.

• Maintaining a clear and tidy warehouse and ensure any potential hazards are dealt with safely, quickly and   efficiently.

• Making sure stock is received, stored, packed, and transported according to the highest standards.

• Taking responsibility for your own and others safety whilst at work.

• Using tools provided and training material provided efficiently.

• Using your Mechanical Handling Equipment efficiently.

• Working both independently and as part of a team.

 

Immediate starts available

 

Transport required due to location 

 

To Apply: 

 

Please forward CV via email to: nicola.gould@bluearrow.co.uk or lisa.king@bluearrow.co.uk
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Blue Arrow are currently recruiting for Warehouse Pickers for Tesco Distribution Centre in Magor

 

 

3 shifts available:



· Days – 1 week 7am – 3pm next week 3pm – 11pm

· Nights – 11pm – 7am 

· Hybrid – 7pm – 3am 

 

Rates of Pay:  £10.22 up to 10pm and £12.77 after 10pm 

 

The role involves sorting and packing orders in to the correct loads for delivery as well as checking to make sure it is the correct product, quantity and use by date, you will be fully trained to drive a Lollop Truck and random drug and alcohol test may be carried out

 

Ideal Candidate:

* Previous packing or quality checking experience an advantage; however full training is given.

 

General Responsibilities:

• Picking and manually handling stock.

• Maintaining a clear and tidy warehouse and ensure any potential hazards are dealt with safely, quickly and   efficiently.

• Making sure stock is received, stored, packed, and transported according to the highest standards.

• Taking responsibility for your own and others safety whilst at work.

• Using tools provided and training material provided efficiently.

• Using your Mechanical Handling Equipment efficiently.

• Working both independently and as part of a team.

 

Immediate starts available

 

Transport required due to location 

 

To Apply: 

 

Please forward CV via email to: nicola.gould@bluearrow.co.uk or lisa.king@bluearrow.co.uk
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Kickstart jobs with Cardiff Council 8th June.docx
Kickstart Jobs with Cardiff Council 

Field Based  RECYCLING EDUCATION Cardiff Council Rumney 37.00 hours per week
Closing date: 27 June 2021 Our Recycling and Neighbourhood Services Team is looking to employ a Corporate Trainee based at Lamby Way Depot, Rumney, CF3 2HP.



Field Based RECYCLING WASTE OPERATIVE Cardiff Council Rumney 37.00 hours per week Closing date: 27 June 2021 Our Recycling and Neighbourhood Services Team is looking to employ a Corporate Trainee based at Lamby Way Depot, Rumney, CF3 2HP which will involve working in all areas of the city as required



MOTORCYCLE MECHANICS TEACHING ASSSISTANT  Cardiff CouncilCardiff
37.00 hours per week Closing date: 27 June 2021 Our Vocational Education Cardiff Team is looking to employ a Corporate Trainee Motorcycle Mechanics Teaching Assistant based at Cardiff Motocross Track, Tide Fields Rd, Off Rover Way, Tremorfa, Cardiff. CF24 2RX

WATERSPORTS TRAINEE Cardiff Council Cardiff 37.00 hours per week
Closing date: 18 June 2021 Our Cardiff International White Water Team is looking to employ a Corporate Trainee based at CIWW, Watkiss Way, Cardiff, CF11 0SY

Home and office working CUSTOMER SERVICE REPRESENTATIVE Cardiff Council Cardiff 37.00 hours per week Closing date: 18 June 2021 Our Connect To Cardiff Team is looking to employ a Corporate Trainee. We have a split workforce, agile and office based, currently in Willcox House, Dunleavy Drive, CF11 0BA, although we will be based at County Hall, Atlantic Wharf in the near future.

CTS ADMINISTRATION ASSISTANT  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 CTS Fleet Admin Team is looking to employ a Corporate Trainee based at The CTS building in Coleridge road Grangetown CF11 8BT.

Support Assistant Visual Impairments  Cardiff Council Ely 37.00 hours per week
Closing date: 27 June 2021 The Vision Impairment Inclusion Team is looking to employ a Corporate Trainee based at Ty Gwyn Annexe, Bishopston Road, Ely, CF5 5DY and County Hall, Atlantic Wharf Cardiff CF10 4UW

HUB ASSISTANT - Ely & Caerau Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our West Hubs Team is looking to employ a Corporate Trainee based at Ely & Caerau Hub, Cowbridge Road West, Cardiff, CF5 5BQ. Our West Hubs Team provides a library and advice service to the community and offers opportunities for residents to join together in various interest groups to support community inclusion and promote wellbeing.

PARTICIPATION & COMMUNICATIONS OFFICER Cardiff Council Cardiff
37.00 hours per week Closing date: 27 June 2021 Our Restorative, Leaving Care and Edge of Care Service is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, Cardiff CF10 4UW, although currently many of our teams are working from home.

INFORMATION GOVERNANCE  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Information Governance Team is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, CF10 4UW.

Work from Home SERVICE PERFORMANCE ANALYST TRAINEE Cardiff Council
Home based 37.00 hours per week Closing date: 27 June 2021 Our Digital & Customer Services Web Team is looking to employ a Kickstart Corporate Trainee, currently on a home-working basis. Whilst usually based at Willcox House we will be moving to County Hall (CF10 4UW) in 2021.



PERFORMANCE AND GOVERNANCE Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Education, Performance and Governance Team within the Achievement Service is looking to employ a Corporate Trainee based at County Hall, Cardiff, Atlantic Wharf, CF83 3FA.

Home and office working HR Assistant Work Experience & Apprenticeships Cardiff Council Cardiff 37.00 hours per week Closing date: 18 June 2021 Our HR Apprenticeship & Work Experience Team is looking to employ a Kickstart Corporate Trainee. Whilst this role would usually be based at County Hall, Atlantic Wharf, Cardiff CF10 4UW most teams are currently working from home during the pandemic.



CATERING ASSISTANT Cardiff Council CARDIFF 37.00 hours per week
Closing date: 18 June 2021 Our YOUTH FOODS Team is looking to employ a Corporate Trainee based at COUNTY HALL ATLANTIC WHARF CARDIFF CF10 4UW.

Home and office working  DIGITAL SUPPORT ASSISTANT  Cardiff Council Cardiff
37.00 hours per week Closing date: 18 June 2021 Our Information Systems Team is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, Cardiff, CF10 4UW. The Team provides a service of managing data in relation to all pupils in Cardiff Schools, ensuring the maintenance of a central pupil database, reporting and analysis of pupil performance in Cardiff, data services to all Education teams and the provision of statutory data returns to Welsh Government.



ADMINISTRATION ASSISTANT CARDIFF WORKS  Cardiff Council Cardiff
37.00 hours per week Closing date: 27 June 2021 Our Cardiff Works Team is looking to employ a Corporate Trainee based at Central Library Hub, The Hayes, CF10 1FL

HUB ASSISTANT - Central Library Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Library Team is looking to employ a Corporate Trainee based at Central Library Hub, The Hayes, Cardiff, CF10 1FL

HUB ASSISTANT - Rhydypennau Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our North District Hubs Team is looking to employ a Corporate Trainee based at Rhydypennau Hub, Llandennis Road, Cardiff, CF23 6EG. Cardiff Council Hubs provide front line advice and community services across Cardiff
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Kickstart Jobs with Cardiff Council 

Field Based  RECYCLING EDUCATION Cardiff Council Rumney 37.00 hours per week
Closing date: 27 June 2021 Our Recycling and Neighbourhood Services Team is looking to employ a Corporate Trainee based at Lamby Way Depot, Rumney, CF3 2HP.



Field Based RECYCLING WASTE OPERATIVE Cardiff Council Rumney 37.00 hours per week Closing date: 27 June 2021 Our Recycling and Neighbourhood Services Team is looking to employ a Corporate Trainee based at Lamby Way Depot, Rumney, CF3 2HP which will involve working in all areas of the city as required



MOTORCYCLE MECHANICS TEACHING ASSSISTANT  Cardiff CouncilCardiff
37.00 hours per week Closing date: 27 June 2021 Our Vocational Education Cardiff Team is looking to employ a Corporate Trainee Motorcycle Mechanics Teaching Assistant based at Cardiff Motocross Track, Tide Fields Rd, Off Rover Way, Tremorfa, Cardiff. CF24 2RX

WATERSPORTS TRAINEE Cardiff Council Cardiff 37.00 hours per week
Closing date: 18 June 2021 Our Cardiff International White Water Team is looking to employ a Corporate Trainee based at CIWW, Watkiss Way, Cardiff, CF11 0SY

Home and office working CUSTOMER SERVICE REPRESENTATIVE Cardiff Council Cardiff 37.00 hours per week Closing date: 18 June 2021 Our Connect To Cardiff Team is looking to employ a Corporate Trainee. We have a split workforce, agile and office based, currently in Willcox House, Dunleavy Drive, CF11 0BA, although we will be based at County Hall, Atlantic Wharf in the near future.

CTS ADMINISTRATION ASSISTANT  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 CTS Fleet Admin Team is looking to employ a Corporate Trainee based at The CTS building in Coleridge road Grangetown CF11 8BT.

Support Assistant Visual Impairments  Cardiff Council Ely 37.00 hours per week
Closing date: 27 June 2021 The Vision Impairment Inclusion Team is looking to employ a Corporate Trainee based at Ty Gwyn Annexe, Bishopston Road, Ely, CF5 5DY and County Hall, Atlantic Wharf Cardiff CF10 4UW

HUB ASSISTANT - Ely & Caerau Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our West Hubs Team is looking to employ a Corporate Trainee based at Ely & Caerau Hub, Cowbridge Road West, Cardiff, CF5 5BQ. Our West Hubs Team provides a library and advice service to the community and offers opportunities for residents to join together in various interest groups to support community inclusion and promote wellbeing.

PARTICIPATION & COMMUNICATIONS OFFICER Cardiff Council Cardiff
37.00 hours per week Closing date: 27 June 2021 Our Restorative, Leaving Care and Edge of Care Service is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, Cardiff CF10 4UW, although currently many of our teams are working from home.

INFORMATION GOVERNANCE  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Information Governance Team is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, CF10 4UW.

Work from Home SERVICE PERFORMANCE ANALYST TRAINEE Cardiff Council
Home based 37.00 hours per week Closing date: 27 June 2021 Our Digital & Customer Services Web Team is looking to employ a Kickstart Corporate Trainee, currently on a home-working basis. Whilst usually based at Willcox House we will be moving to County Hall (CF10 4UW) in 2021.



PERFORMANCE AND GOVERNANCE Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Education, Performance and Governance Team within the Achievement Service is looking to employ a Corporate Trainee based at County Hall, Cardiff, Atlantic Wharf, CF83 3FA.

Home and office working HR Assistant Work Experience & Apprenticeships Cardiff Council Cardiff 37.00 hours per week Closing date: 18 June 2021 Our HR Apprenticeship & Work Experience Team is looking to employ a Kickstart Corporate Trainee. Whilst this role would usually be based at County Hall, Atlantic Wharf, Cardiff CF10 4UW most teams are currently working from home during the pandemic.



CATERING ASSISTANT Cardiff Council CARDIFF 37.00 hours per week
Closing date: 18 June 2021 Our YOUTH FOODS Team is looking to employ a Corporate Trainee based at COUNTY HALL ATLANTIC WHARF CARDIFF CF10 4UW.

Home and office working  DIGITAL SUPPORT ASSISTANT  Cardiff Council Cardiff
37.00 hours per week Closing date: 18 June 2021 Our Information Systems Team is looking to employ a Corporate Trainee based at County Hall, Atlantic Wharf, Cardiff, CF10 4UW. The Team provides a service of managing data in relation to all pupils in Cardiff Schools, ensuring the maintenance of a central pupil database, reporting and analysis of pupil performance in Cardiff, data services to all Education teams and the provision of statutory data returns to Welsh Government.



ADMINISTRATION ASSISTANT CARDIFF WORKS  Cardiff Council Cardiff
37.00 hours per week Closing date: 27 June 2021 Our Cardiff Works Team is looking to employ a Corporate Trainee based at Central Library Hub, The Hayes, CF10 1FL

HUB ASSISTANT - Central Library Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our Library Team is looking to employ a Corporate Trainee based at Central Library Hub, The Hayes, Cardiff, CF10 1FL

HUB ASSISTANT - Rhydypennau Hub  Cardiff Council Cardiff 37.00 hours per week
Closing date: 27 June 2021 Our North District Hubs Team is looking to employ a Corporate Trainee based at Rhydypennau Hub, Llandennis Road, Cardiff, CF23 6EG. Cardiff Council Hubs provide front line advice and community services across Cardiff
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Newport City Council. Regeneration, Investment & Housing

North & West HUB - 2 X FTE Community Development Worker

Grade 6 £ 25,543 - £ 28,365 (fixed term until 31st March 2022)
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https://recruitment.newport.gov.uk/ce0536li_webrecruitment/wrd/run/ETREC107GF.open?VACANCY_ID%3d971934GG5R%1BUSESSION=332B48FCD82311EB9377D31F5C716B8C&WVID=32373800AE&LANG=USA

 

This is an exciting opportunity to join a growing and committed team within the North and West Hub of Newport. As a Community Development Worker you will help communities to bring about social change.

 

The successful candidate will be part of an integrated team, working in partnership with all local services. You will develop provisions in line with the five Key principles for Legacy 2021-22: [1] Local environment - Develop localised programmes to encourage residents to enjoy spending time out of doors in the countryside or urban nature areas, in leisure activities, for relaxation or for spiritual reasons. [2] Health and wellbeing - Provide community members with health information to be able to make informed choices on health behaviours. [3] Culture - Develop localised programmes to encourage residents in economically disadvantaged areas to explore the history and diversity on their doorstep and the wider history of South Wales. [4] Informal learning - Address informal non-accredited learning needs by utilising local provision more effectively and consistently. Finally [5] Food inequality - Develop a plan that seeks to achieve a strong, coordinated and strategic partnership approach to tackle people’s inability to afford or to have access to, quality food for a healthy diet. 

 

In addition to the principles, Community Development workers are required to develop digital support, increase access to employment services, increase opportunities to seek guidance and advice and act as a single point of contact in the community. 

 

We are looking for an enthusiastic, determined and confident person who has the ability and skills to engage with diverse groups, promote community cohesion and support community activities.  You will need to develop strong and effective partnerships and demonstrate the ability to promote and empower communities.  

 

Applicants must be able to demonstrate experience of working with disadvantaged groups with complex needs and possess a commitment to the empowerment of local residents. 

 

For further information contact Nathan Davies Nathan.davies@newport.gov.uk    
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Newport City Council. Regeneration, Investment & Housing

North & West HUB - 2 X FTE Community Development Worker

Grade 6 £ 25,543 - £ 28,365 (fixed term until 31st March 2022)
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https://recruitment.newport.gov.uk/ce0536li_webrecruitment/wrd/run/ETREC107GF.open?VACANCY_ID%3d971934GG5R%1BUSESSION=332B48FCD82311EB9377D31F5C716B8C&WVID=32373800AE&LANG=USA

 

This is an exciting opportunity to join a growing and committed team within the North and West Hub of Newport. As a Community Development Worker you will help communities to bring about social change.

 

The successful candidate will be part of an integrated team, working in partnership with all local services. You will develop provisions in line with the five Key principles for Legacy 2021-22: [1] Local environment - Develop localised programmes to encourage residents to enjoy spending time out of doors in the countryside or urban nature areas, in leisure activities, for relaxation or for spiritual reasons. [2] Health and wellbeing - Provide community members with health information to be able to make informed choices on health behaviours. [3] Culture - Develop localised programmes to encourage residents in economically disadvantaged areas to explore the history and diversity on their doorstep and the wider history of South Wales. [4] Informal learning - Address informal non-accredited learning needs by utilising local provision more effectively and consistently. Finally [5] Food inequality - Develop a plan that seeks to achieve a strong, coordinated and strategic partnership approach to tackle people’s inability to afford or to have access to, quality food for a healthy diet. 

 

In addition to the principles, Community Development workers are required to develop digital support, increase access to employment services, increase opportunities to seek guidance and advice and act as a single point of contact in the community. 

 

We are looking for an enthusiastic, determined and confident person who has the ability and skills to engage with diverse groups, promote community cohesion and support community activities.  You will need to develop strong and effective partnerships and demonstrate the ability to promote and empower communities.  

 

Applicants must be able to demonstrate experience of working with disadvantaged groups with complex needs and possess a commitment to the empowerment of local residents. 

 

For further information contact Nathan Davies Nathan.davies@newport.gov.uk    
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